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Agenda item: FC 38/23  
 

WOUGHTON COMMUNITY COUNCIL 
 

Full Council  
 

Tuesday 30th April 2023  
 

PURPOSE OF REPORT:  
 
To assess whether there is a desire to see a picture of King Charles III hanging in 
the council chambers. 
 
RECOMMENDATION:  

1. That council decides if they would like to have a picture of the King on 
the wall in the Chambers.  

2. If council decides that this is something that is wanted, that the Council 
Manager liaises with the powers that be to obtain a suitable picture.  

 
MAIN ISSUES AND CONSIDERATIONS: 
 
A suggestion was made that Woughton Community Council may wish to have a 
picture of the sitting monarch in the Chamber.  
 
There hasn’t been a picture previously, but some councils do have a picture within 
their Chambers. 
 
It is believed that there will be the opportunity to apply for a portrait to be provided by 
the Palace at little or no cost (https://www.gov.uk/government/news/portraits-of-his-
majesty-the-king-for-uk-public-authorities), but this scheme has yet to be launched.  
 
STAFFING IMPLICATIONS: 
 
None.  
 
OTHER IMPLICATIONS: 
 
None.  
 
BACKGROUND PAPERS: 
 
None.  
 
AUTHOR 
 
Steve McNay – Council Manager 
 
 
 
 

https://www.gov.uk/government/news/portraits-of-his-majesty-the-king-for-uk-public-authorities
https://www.gov.uk/government/news/portraits-of-his-majesty-the-king-for-uk-public-authorities
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Agenda item: FC 39/23  
 

WOUGHTON COMMUNITY COUNCIL 
 

Full Council 
 

Tuesday 30th May 2023  
 

PURPOSE OF REPORT:  
 
To inform council of the Annual Governance and Accountability Return (AGAR) and 
agree submission to the external auditors.  
 
RECOMMENDATION:  
That Council notes the completed Annual Governance and Accountability 
Return (AGAR) form and agrees to the signing of and submission to the 
external auditors by the Chair of Council and Clerk to Council (Council 
Manager).  
 
MAIN ISSUES AND CONSIDERATIONS: 
 
Council has seen the internal audit within this meeting.  
 
Following agreement of this, the next stage of compliance is to submit the relevant 
paperwork to the external auditors – in this case, that is PKF Littlejohn who have 
been appointed by the relevant umbrella organisation (Smaller Authorities Audit 
Appointments – SAAA).  
 
This is the AGAR form, in the usual style that details income / expenditure, assures 
that we have had suitable safeguards and systems in place and that we are 
compliant with the necessary rules and regulations. This is prepared and needs to be 
agreed and signed by Chair or Council and Clerk to Council (the Council Manager).  
 
Once signed, WCC also needs to ensure that the public can inspect and ask 
questions about the accounts – this is set in statute (Accounts and Audit Regulations 
2015). The period of the exercise of public rights must include the first 10 working 
days of July. PKF Littlejohn have suggested the dates Monday 5th June – Friday 
14th July 2023. However, the latest possible dates that comply with the statutory 
requirements are Monday 3rd July – Friday 11th August 2023. 
 
STAFFING IMPLICATIONS: 
 
None.  
 
OTHER IMPLICATIONS: 
 
Failure to submit this paperwork correctly can lead to additional costs and charges, 
as well as reflecting badly on the council.  
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BACKGROUND PAPERS: 
 
AGAR for 2022 – 23.  
                                                                                                                  
AUTHOR 
 
Steve McNay – Council Manager 
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Agenda item: FC 40/23 
 

WOUGHTON COMMUNITY COUNCIL 
 

Full Council  
 

Tuesday 30th May 2023  
 

PURPOSE OF REPORT:  
 
To update council on the outcome of the internal audit and next steps for the Annual 
Governance and Accountability Return (AGAR).  
 
RECOMMENDATION:  

1. That council notes this report. 
2. That council notes the internal audit, agrees the content and provides 

confirmation to the Auditor that this has been seen and agreed. 
 
MAIN ISSUES AND CONSIDERATIONS: 
 
Year end has now been well completed and the end of year reports submitted and 
audited by Auditing Solutions. The report (attached) gives the council a fully clean bill 
of health, with all necessary steps in place to ensure compliance with legislation and 
best practice. This reflects the hard work that the Finance Officer has undertaken 
over the past few months in the absence of the RFO – this is very appreciated.  
 
If in agreement, the Council Manager will write to the Auditor with an official 
message of thanks, confirming the agenda item number of this agreement. 
 
STAFFING IMPLICATIONS: 
 
None.  
 
OTHER IMPLICATIONS: 
 
None.  
 
BACKGROUND PAPERS: 
 
Woughton CC Interim Report 2022-23 
 
AUTHOR 
 
Steve McNay – Council Manager 
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Agenda item: FC 41/23  
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Agenda item: FC 42/23  
 

WOUGHTON COMMUNITY COUNCIL 
 

Full Council  
 

Tuesday 30th May 2023 
 

PURPOSE OF REPORT:  
 
To consider options around filling vacant council seats, following the May election.  
 
RECOMMENDATION:  

1. That council notes the report and the available options. 
a. That council can, until 27th June 2023, simply fill the vacancies 

without need for advertising or otherwise (see below) and could 
then be considered at the Full Council meeting on 26th June.  
OR 

b. That council agrees to publicise the vacancies, inviting 
expressions of interest from residents or other qualifying 
applicants. 

2. If ‘b’ above, that council agrees to a ‘cut off’ for applications of either: 
a. Friday 14th July 2023, for consideration at Full Council on 24th 

July, OR 
b. Friday 15th September 2023, for consideration at Full Council on 

25th September. 
3. That whichever option is preferred, applicants are invited to submit a 

short, written submission, covering the reasons that they would be of 
benefit to the council to enable effective decision making if there needs 
to be a competitive selection process. 

4. That council agrees to consider any specific skills that would benefit the 
council so that potential applicants can consider those issues.  

 
MAIN ISSUES AND CONSIDERATIONS: 
 
Following the elections in May, there are currently only 13 of the 19 potential seats 
filled. This means that there are vacancies on: 
 

- Beanhill (2 vacancies) 
- Eaglestone (2 vacancies) 
- Coffee Hall (1 vacancy) 
- Netherfield (1 vacancy). 

 
The Representation of the People Act 1985 section 21 allows the elected members, 
provided there is a quorum, to co-opt within 35 days from the date of the election in 
which to do (so prior to 27th June). If this is the preferred option, the Full Council 
meeting in June will be needed to agree any co-options and would squeeze in on the 
final day. 
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The alternative is that rather than rush the process, the vacancies are advertised, 
with applicants asked to provide a statement of interest that details the reasons why 
they feel suitable for the position(s). These can then be used by Council to decide on 
the most suitable candidates. This could then take place at Full Council in 
September (it could happen in July, but with August a ‘fallow’ month, may not be 
especially helpful).  
 
As Council is currently quorate, there is no time pressure, but as discussed 
previously, having these vacancies is likely to put additional pressure on existing 
councillors, especially on those estates with 2 vacancies.  
 
Council is also able to suggest specific areas where there may be skills gaps in the 
current council and focus on co-opting applicants who best meet those needs. It is 
important that these skills should be relevant, legal and in compliance with relevant 
legislation (e.g. Equalities Act) – it would be inappropriate to advertise for specific 
demographic groups, whilst acknowledging that it is essential that the council 
represents the residents of the parish. This may, for example, include skills in 
planning, community development, HR or finance.  
 
If the number of applicants is equal to or less than that number of vacancies, 
applicants will be appointed, so long as they are qualified to do so (i.e. are qualified 
to be a councillor). Given this, a competitive process is to be encouraged.  
 
STAFFING IMPLICATIONS: 
 
None.  
 
OTHER IMPLICATIONS: 
 
None.  
 
BACKGROUND PAPERS: 
 
None.  
 
AUTHOR 
 
Steve McNay – Council Manager 
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Agenda item: FC 43/23  
 

WOUGHTON COMMUNITY COUNCIL 
 

Full Council  
 

Tuesday 30th May 2023  
 
 

PURPOSE OF REPORT:  
 
To propose that former councillors are awarded honours and added to the relevant 
‘shield’.  
 
RECOMMENDATION:  

1. That council agrees to the following honours being awarded: 
a. Honorary Citizen awarded to: 

i. John Orr 
ii. Jordan Coventry 

b. Freedom of the Parish awarded to: 
i. Pam Wilson 

2. That council agrees formal criteria for the Freedom of the Parish award.  
 
MAIN ISSUES AND CONSIDERATIONS: 
 
Following the recent elections, some long standing councillors ‘stood down’ and as 
such, are considered to have finished their time with WCC. The criteria for Honorary 
Citizen is: 
 

Honorary Citizen of Woughton  
  

Criteria   
  

• That the Council agrees to recognise the role of former members by awarding 

the title of ‘Honorary Citizen of the Parish of Woughton’ (known commonly as 

Honorary Citizen of Woughton) to all former members of the Council who 

have served as members of the Council for eight (8) years or more.  

 

• That each award be formally agreed at a full meeting of the Council.  

 

• That the award to be made at the Annual Meeting of Council or other suitable 

meeting of the council. 

 

• That Honorary Citizens be invited to the Annual Meeting of the Council, the 

Chairs Awards and other appropriate events.  

 

• That a list of all Honorary Citizens be recorded in the Annual Report of the 

Council and be displayed in the Offices of the Council.  
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This applies to former Cllr Orr (2014 – 2023). Former Cllr Coventry has served two 
terms but is six months shy of 8 years, having joined in November of 2015. It is 
recommended that this be considered sufficient to warrant inclusion.  
 
The Council Manager was unable to find specific criteria for the ‘Freedom of the 
Parish’, other than that which is included within the ‘scroll’ – ‘In recognition of the 
eminent, valued and constant service’. 
 
Former Cllr P Wilson has served on WCC since 1999 – 24 years. During this time 
she has been a constant within the council, serving diligently and offering 
unwavering support to the people of the parish. This length of service may be one of 
the deciding factors in awarding the Freedom of the Parish.  
 
It is recommended that the three former Councillors noted above are awarded 
honours stated.  
 
There is currently no formal agreement in place regarding the awarding of the 
Freedom of the Parish. Given this, it is recommended that the following be 
considered: 
                                    

Awarding of the Freedom of Woughton Parish 

  
Criteria   

  

• That the Council agrees to recognise the role of former members by awarding 
‘Freedom of the Parish’ to all former members of the Council who have served 
as members of the Council for twenty (20) years or more.  

  

• That each award be formally agreed at a full meeting of the Council.  
  

• That the award to be made at the Annual Meeting of Council or other suitable 
meeting of the council.  

  

• That those receiving the Freedom of the Parish be invited to the Annual 
Meeting of the Council, the Chairs Awards and other appropriate events.  

  

• That a list of all who have the Freedom of the Parish be recorded in the 
Annual Report of the Council and be displayed in the Offices of the Council.  

 
STAFFING IMPLICATIONS: 
 
None.  
 
OTHER IMPLICATIONS: 
 
None.  
 
BACKGROUND PAPERS: 
 
None.  
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AUTHOR 
 
Steve McNay – Council Manager 
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Agenda item: FC 44/23  
 

WOUGHTON COMMUNITY COUNCIL 
 

Full Council  
 

Tuesday 30th May 2023  
 
PURPOSE OF REPORT:  
 
To propose the new council training programme, following the recent elections.  
 
RECOMMENDATION:  

1. That the training programme previously agreed now commences.  
2. That council agrees to the best time and day for sessions to take place.  
3. That the Committee and Members Services Officer (CMSO) and / or 

Council Manager sends round a monthly training update, covering both 
internal and external options.  

4. That if new sessions are arranged that are time sensitive, that these are 
sent immediately.   

5. That identifying training needs becomes part of any Councillor 
‘appraisal’ system, if this is agreed.  

 
MAIN ISSUES AND CONSIDERATIONS: 
 
In February, a training paper was presented to Operations (OC 107/23) detailing a 
range of sessions that were proposed. This was agreed and, following the elections, 
the Council Manager is eager to assess the best times / days for sessions to take 
place.  
 
Since the election, a ‘new councillor’ session has been held and the following 
sessions were previously agreed: 
 

• Introduction to Local Councils (overview of how the sector works)*  
• Standards in public life*  
• Safeguarding   
• Data Protection and GDPR* 
• Best Practice for Chairing and facilitating meetings  
• Finances in local councils*  
• Communication and social media* 
• Working with your community  
• Diversity, equality and inclusion  

 
There is a challenge around suitable times / days, with the council and councillors 
increasingly busy with activities outside usual working hours. To try and find the best 
options, it is proposed that the following times / dates are considered: 
 

- Tuesday at 6pm 
- Wednesday at 6pm 
- Thursday at 6pm 
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- Weekday afternoon 
- One Saturday each month (am or pm). 

 
For internal training provided by officers of WCC, there is more flexibility. If ‘buying 
in’ external training providers, evenings and weekends are more difficult. However, 
with online options, this  
 
becomes easier. Equally, the sessions noted with an asterix (*) could be provided 
online (although this will not be as effective, in the opinion of the Council Manager).  
 
It is recommended that this process starts in June with the Standard in Public Life 
session.  
 
STAFFING IMPLICATIONS: 
 
None.  
 
OTHER IMPLICATIONS: 
 
None.  
 
BACKGROUND PAPERS: 
 
Agenda item OC 107.23 Training programme report. 
 
AUTHOR 
 
Steve McNay – Council Manager 
 
 
 
 
 
 

 
 


