Agenda Item: FC 143/20 (a)
Woughton Community Council
Accounts Sub Committee

Minutes of the meeting held on Wednesday 11" March 2020, 3:30pm at the
Woughton Community Council Hub, The Local Centre, Garraways, Coffee Hall,
Milton Keynes.

Present: Cllrs Sue Smith (Vice-Chair), Alan Williamson.

Also present: Brian Barton (Committee & Member Services Officer), Samone
Winsborough (Responsible Finance Officer).

Also in attendance: ClIr Liz Simpkins

The meeting was inquorate and therefore all decisions from these minutes will
need to be ratified at the next meeting of the Policy & Resources Committee.

AC 38/20 Apologies:

Received from ClIrs Elina Apse (Personal), Luke Louis (College Commitment) John
Orr (Personal).

AGREED

AC 39/20 Declarations of Interest:
There were no declarations of interest.
NOTED

AC 40/20 Questions from the public (maximum 10 minutes):
There were no questions from members of the public.
NOTED

AC 41/20 Chair’'s announcements:
There were no Chair's announcements.
NOTED

AC 42/20 Minutes of the previous meeting:
The minutes of the meeting held on Wednesday 15" January 2020 were AGREED
and signed by the Vice-Chair as a true and correct record.

AC 43/20 To agree and to sign off the January 2020 Bank Reconciliations:
The Vice-Chair asked about the unpresented cheques that were still outstanding.

The Responsible Financial Officer said that she will need to make reverse payments,
as regards these cheques as payments have not been made.

RESOLVED

To agree to sign off the January 2020 Bank Reconciliations.
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Date of next meeting:
To be confirmed at the Annual Meeting of Council.

THE CHAIR CLOSED THE MEETING AT 3:41PM

Chair Date
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Agenda Item: FC 143/20 (b)
Woughton Community Council
Operations Committee

Minutes of the meeting held on Monday 16" March 2020, 6:00pm at the
Woughton Community Council Hub, The Local Centre, Garraways, Coffee Hall,
Milton Keynes

Present: Clirs Jordan Coventry (Chair), Alan Williamson (Vice-Chair), Elina
Apse, Margaret Ferguson, Ruth McMillan, Liz Simpkins, Sue Smith.

Also present: Brian Barton (Committee & Member Services Officer), Steve McNay
(Council Manager), Samone Winsborough (Financial Responsible Officer /
Operations Manager).

In attendance: Clir Donna Fuller & Clir John Orr.
Also in attendance: Two (2) members of the public.

OC 51/20 Apologies:
Clir Tina EI-Shabrawry was absent and gave no apology.
NOTED

OC 52/20 Declarations of Interest:
There were no declarations of interest.
NOTED

OC 53/20 Chairs Announcements:
The Chair informed the meeting that a policy on the Covid 19 policy has been
drafted.

This involves a risk management plan and a contingency plan.

It is proposed that the Youth Service will close, that there will be no face to face
appointments with the Woughton Advice Service.

The Responsible Financial Officer has looked into the IT requirements with the IT
contractor, a phone remote system will be put in place for staff to be able to work
from home. The Environment Team will be able to work remotely, the Community
Fridge could still operate but on a limited basis with strict measures put in place
when interacting with members of the public, the Finance Team can work from
home, the Meeting Places are to close.

The Chair also said that there is a duty of care to all members of staff and that they
should not be put in any danger.
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The Council Manager has said that legislation is awaited by Government on how
future meetings could be run, but at present the advice is not to have any meetings
unless they are essential.

The meeting agreed the following:

1. To close the office to all members of the public.

2. That all staff should now work from home.

3. To publicise all emergency services contact numbers, along with any other
public services.

4. That the office is open for half a day tomorrow for Managers to consult with all
members of staff on the office closure and working from home along with any
health & Safety issues.

5. To periodically review when it will be safe to reopen the office to the public,
and for all staff to be able to return subject to Government advice and
guidelines.

RESOLVED

1. To close the office to all members of the public.

2. That all staff should now work from home.

3. To publicise all emergency services contact numbers, along with any
other public services.

4. That the office is open for half a day tomorrow for Managers to consult
with all members of staff on the office closure and working from home
along with any health & Safety issues.

5. To periodically review when it will be safe to reopen the office to the
public, and for all staff to be able return subject to Government advice
and guidelines.

OC 54/20 Questions from the public (Max. 10 minutes):
There were no questions from the members of the public.
NOTED

OC 55/20 Minutes of the previous meeting:
The minutes of the Operations Committee meeting held on Monday 20" January
2020 were AGREED and signed by the Chair as a true and correct record.

OC 56/20 To agree a Communications Strategy:
The committee considered progressing a Communications Strategy / Action Plan.
RESOLVED
1. That the Committee notes the report.
2. That the Committee agrees to proceed with recommendations on the
Action Plan for the Communications Strategy for 2020/2021.

OC 57/20 To consider all aspects relating to grit bins in the Woughton area:
The Council Manager updated the committee on all aspects relating to the provision
of grit bins across the Woughton area.

The committee felt that it should return to this matter when consideration is given to

the drafting of next year’s budget.
RESOLVED:
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That the committee notes the report.

2. That the Council Manager works with Milton Keynes Council to ensure
grit bins are maintained.

3. That the committee considers provision of grit bins in key areas for the

financial year 2021/2022.

OC 58/20 To consider the equipment needs and programme for the use of the
trailer:
The Council Manager updated the meeting on the consideration of additional
equipment and the programme for the use of the trailer.
RESOLVED:

1. That the committee notes the report.

OC 59/20 Woughton Conference Feedback:
The Council Manager provided feedback to the committee on the Woughton
Conference.
RESOLVED:
1. That the council notes the report.
2. That the council agrees to a further event to take place in late 2020.
3. That the council considers workshop ideas for said event, considering
the needs of the parish and the needs of the council.

OC 60/20 To note the office half day closing:
The Council Manager said it had been agreed at a meeting of the Policy &
Resources committee to propose ‘half day’ closing on Wednesday to enable
organisational development, training and staff meetings.
RESOLVED:
1. That the committee notes the report.
2. That the committee agrees to close the offices from 1pm on
Wednesdays to enable
o 1%t Wednesday — staff meeting
2"d Wednesday — team training
3" Wednesday — Senior Managers meeting
4 Wednesday - building management, clear ups, etc.
5th Wednesday (where appropriate) —team building activities (4 x
annually)
3. That this is trialled for a period of six (6) months to ascertain value and
benefits, starting from 15t March and running until September 2020.
4. That an outcomes report is provided to this committee in September
2020 where a decision regarding continuation is decided.

o O O O

Date of next meeting:
To be confirmed at the Annual meeting of Council.

THE CHAIR CLOSED THE MEETING AT 6:56 PM

Chair Date
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Agenda Item: FC 143/20 (c)
Woughton Community Council
Policy & Resources Committee

Minutes of the meeting held on Monday 20" April 2020, 6:00pm online via
Zoom and Facebook Live

Present: Clirs Sue Smith (Chair), Jordan Coventry (Vice-Chair), Elina Apse,
Janette Bobey, Donna Fuller, John Orr (from 6:20pm), Liz Simpkins, Alan
Williamson.

Also present: Brian Barton (Committee & Member Services Officer), Steve McNay
(Council Manager), Samone Winsborough (Responsible Financial Officer /
Operations Manager).

In attendance: Seven (7) members of the public.

PR 40/20 Apologies:
ClIrs Ruth McMillian and Nick Scott.
AGREED

PR 41/20 Declarations of Interest:
There were no declarations of interest.
NOTED

PR 42/20 Questions from the public (maximum 10 minutes):
There were no questions from the members of the public.
NOTED

PR 43/20 Chairs announcements:

The Chair informed the meeting that this will be the first of many meetings that will
be broadcast online.

NOTED

PR 44/20 Minutes of the previous meeting:

The minutes of the Policy & Resources Committee meeting held on Monday 10t
February 2020 were AGREED and will be signed by the Chair when it is feasible to
do so.

PR 45/20 To agree the Accounts Sub Committee recommendations from the
minutes of the meeting held on Wednesday 11" March 2020:

The Accounts Sub Committee meeting held on Wednesday 11" March 2020 was

inquorate and therefore could only propose recommendations which could only be
ratified by a meeting of the Policy & Resources Committee.

The meeting agreed to adopt the minutes of the meeting and all of the Accounts Sub

Committee’s recommendations.
RESOLVED
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1. That the committee agrees to adopt all the recommendations from the
minutes of the Accounts Sub Committee held on Wednesday 11t
November 2020 due to the meeting being inquorate.

To approve the bank reconciliations for the January 2020 period.

To agree the minutes of the Accounts Sub Committee held on
Wednesday 11" March 2020.

wn

PR 46/20 To agree to hold the next Annual Meeting of Council in May 2021:
The Leader of the Council informed the meeting that the Government had recently
changed the legislation to allow Parish & Town Councils to hold meetings online and
for the Annual Meeting of Council to be postponed until May 2021 the regulations
that apply are as follows:

Regulation 6 (c) removes the requirement for a Parish / Community & Town Council
to hold an Annual Meeting in May 2020.

Regulation 4 (2) carries over the current appointment of Chair and Vice-Chair on
until the Annual Meeting in May 2021 although Parish, Community and Town
Councils may elect a Chairman at an earlier meeting should they wish to do so.

This could also apply to the position of Leader and Deputy Leader of the Council.
RESOLVED
1. To not hold an Annual Meeting of Council in May 2020 as per regulation
6 (c).
2. To carry over the current appointment of Chair and Vice-Chair until the
Annual Meeting of Council to be held in May 2021 as per regulation 4 (2).
3. To carry over the current appointment of Leader and Deputy Leader of
the Council until the Annual Meeting of Council to be held in May 2021
as per regulation 4 (2).

PR 47/20 To agree to revise the current Standing Orders:

New Government guidelines allow for meetings to be held online, the current
standing orders needs to reflect this and other powers to ensure the continued
functionality of Woughton Community Council whilst the office is closed to the
members of the public.

The meeting was requested to agree the following form of words to add to the
current Standing Orders:

“Under The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020 the following regulations will be adopted:

Regulation 6 (c) That the Annual Meeting of Council will be postponed this May 2020
and will instead be held in May 2021.

Regulation 4 (2) That the current appointment of Chair and Vice-Chair and Leader
and Deputy Leader of the Council to continue until the Annual Meeting to be held in
May 2021”.

RESOLVED
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1. To agree the following form of words to add to the current Standing
Orders:

2. “Under The Local Authorities and Police and Crime Panels
(Coronavirus) (Flexibility of Local Authority and Police and Crime Panel
Meetings) (England and Wales) Regulations 2020 the following
regulations will be adopted:

3. Regulation 6 (c) That the Annual Meeting of Council will be postponed
this May 2020 and will instead be held in May 2021.

4. Regulation 4 (2) That the current appointment of Chair and Vice-Chair
and Leader and Deputy Leader of the Council to continue until the
Annual Meeting to be held in May 2021”.

Cllr John Orr entered the meeting at 6:20pm.

PR 48/20 To agree the Calendar of Meetings for the Council Year 2020/2021:
The meeting was informed that the draft calendar of meetings for the 2020/2021

Council Year has incorporated the newly agreed committee structure. Along with
monthly meetings of the Full Council.

The Leader of the Council requested that there is an additional meeting between
June and September 2020 for the Finance & Resources Committee, as otherwise it
would mean that it would be a long time before the committee met again.
RESOLVED
1. To agree the Calendar of Meetings for the 2020/2021 Council Year.
2. That the Committee & Member Services Officer to add an additional
meeting of the Finance & Resources Committee between June and
September.

PR 49/20 Committee Memberships:

The meeting agreed to keep the same Chairs, Vice-Chairs, and membership of the
old committee structure, but instead incorporate the membership onto the new
committee structure, where the new committees takes on the same functions / duties
of the previous committees.

There will instead be elections for the Chair & Vice-Chairs and membership of each
of the committees at the Annual Meeting of Council in May 2021.

Members can if they so wish ask to change their membership of each of the new
committees if they so desire.

In the case of the Planning, Licensing & Regeneration Committee the suggested
membership would be the Chair of the Council, Leader of the Council, and a
representative from each of the estates covering the Woughton area.

Ward Members were asked to agree who to nominate, amongst themselves, to be
appointed onto the Planning, Licencing & Regeneration Committee by informing the
Committee & Member Services Officer, so at that the next Full Council meeting to be
held on Monday 11" May 2020, the membership can formally be ratified and then
the committee members can elect a Chair and Vice-Chair.
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The Leader of the Council said that there will be an obligation for each member of
the Licencing, Planning & Regeneration Committee to ensure attendance at each
meeting, and to consult with their Residents Association when planning and licensing
and regeneration matters arise, and in the case of one Member Wards such as
Leadenhall and Tinkers Bridge if the Member cannot attend the meeting that they
should be consulted on any matters relating to their ward which can then be fed back
to the meeting, as she had concerns that resolutions could be agreed in their
absence.

RESOLVED

1. To keep the same Chairs, Vice-Chairs, and membership of the old
committee structure, but instead incorporate the membership onto
the new committee structure, where the new committees takes on the
same functions / duties of the previous committees.

2. That Ward Members to agree who to nominate, amongst themselves,
to be appointed onto the Planning, Licencing & Regeneration
Committee by informing the Committee & Member Services Officer,
so at that the next Full Council meeting to be held on Monday 11th
May 2020, the membership can formally be ratified and then the
committee members can elect a Chair and Vice-Chair.

PR 50/20 To note actions taken under delegated powers by Officers:
The Council Manager updated the committee on the Delegated Power decisions that
had been made.

These decisions were mainly made following discussion with the Chair, Leader of the
Council and Chairs of the Committees (in line with Standing Orders, Financial
Regulations and other associated policies), but these decisions need to be reported
to council as soon as possible after they have taken place.

The decisions were as follows:

e To close the offices to the public (Tuesday 17" March 2020) alongside
community centres and No 95 Jonathans, Coffee Hall (Youth Centre). The
exception was the Eaglestone Activity Centre which was allowed to remain
open for the nursery only until Friday 20" March 2020, to enable time to find
alternative options.

e To transfer staff to working from home from the closure of the offices on
Tuesday 17" March 2020. Officers were enabled via laptops and the new
phone system to continue to work remotely.

e To close all public facing services on the same day — this included the
Community Fridge, Community Café, youth services and face to face
appointments for the Woughton Advice Service. Options were put in place to
continue to offer support remotely. This included provision of a printer
/scanner for the advice service home worker (delivered to the house, but
remaining Woughton Community Council property).

e The Environment and Landscape services continued within the agreed
guidelines until close of business on Monday 20" March 2020, as did the
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caretakers. Woughton Community Council continues to offer an emergency
only landscape service response (i.e. where there is a danger to the public —
sightlines, etc.)

In addition, due to the final Services Committee not meeting, the Council Manager
agreed the following Communities & Environment fund applications:

e Netherfield Residents Association — funding of £1,209.00p for four (4) trips
throughout the year (on the understanding that in the event that trips are
unable to happen, the money is returned).

e Tinkers Bridge Residents Association — funding in kind for the use of the
Tinkers Bridge Meeting Place to provide a pilot scheme for a yoga session. To
the value of £200.00p, but no direct costs.

The immediate financial impact is likely to be significant — all income from the
community centres, the rental of the Woughton Community Council Hub and No 95,
Jonathans, Coffee Hall Youth Centre has ceased. This is likely to be equivalent to a
loss of around £20,000 over three (3) months (assuming that services are able to
fully recommence at the end of June 2020).

At the current time, all staff continue to be employed on the same terms and
conditions as previously, with the majority continuing to work remotely. The
exceptions are caretaking staff and the landscape operatives, who are unable to
work currently. It is being investigated for the potential to ‘furlough’ those staff
members to enable government support but looks like this is not an option for local
authorities. The Responsible Financial Officer will continue to monitor and update the
budget headings and to continue budget forecasting / planning on a regular basis.
RESOLVED
4. That the committee notes the report.
5. That the committee accepts the decisions made and that this is
recorded.
6. That the Council Manager provides additional detail of decisions made
during the current closure of offices and remote working conditions.

Date of next meeting:

Monday 6™ July 2020, meeting location to be confirmed.

THE CHAIR CLOSED THE MEETING AT 6:20PM

Chair Date
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Agenda Item: FC 144/20 (a)

Woughton Community Council

Planning Licencing and Regeneration Committee

Terms of Reference and Delegated Powers

1. The Committee is a committee of the Full Council and shall operate within the
terms of reference set by Woughton Community Council.

2. The Committee shall also be known by its shorter title of ‘Planning Committee
3. The quorum shall consist of 3 (three) members.

4. The Committee may co-opt any person who is not a member or officer of
Woughton Community Council and shall have no voting rights. Each
appointment will be reviewed at the annual meeting of Council in May.

5. That every member should attend any training session(s) that have been
arranged that relates to the functions and or duties of the committee, up to six
(6) months after appointment. This shall include attendance at a relevant
planning training session as a minimum.

6. The committee shall oversee all relevant planning applications, providing a
response to the principle authority in line with legislation.

7. The committee shall also oversee all relevant licencing applications, providing
a response to the principle authority in line with legislation.

8. The committee shall be responsible for the creation and review of a
Regeneration and or Estate Renewal Policy that determines the council’s
response to any proposals for regeneration and or Estate Renewal of each
grid square/residential communities.

9. The committee shall provide oversight of the Neighbourhood Plan, reviewing
where appropriate, and coordinating and bringing proposals to Council where
appropriate.

10.Working within the Financial Regulations of the Council, the Committee shall
have powers to:

a. Approve and determine expenditure within budgets controlled by the
committee.

Adopted at the Full Council meeting held on Monday 9" March 2020.

Page 11 of 33



AT N
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Agenda Item: FC 144/20 (b)
Committee Membership List

2020/2021

Operations

Resources & Finances

Services &
Communities

Planning Licencing &
Regeneration

Cllr Jordan Coventry
(Chair)

Cllr Alan Williamson
(Vice-Chair)

Clir Elina Apse

Clir Tina EI-Shabrawry
Clir Margaret Ferguson
Clir Donna Fuller

Clir Ruth McMillan

Clir Liz Simpkins

Cllr Sue Smith

Cllr Sue Smith
(Chair)

Cllr Jordan Coventry
(Vice-Chair)

Clir Elina Apse

Cllr Janette Bobey
Cllr Donna Fuller
CllIr Luke Louis

Cllr Ruth McMillan
Cllr John Orr

CllIr Nick Scott

ClIr Liz Simpkins
ClIr Alan Williamson

Cllr Nick Scott
(Chair)

Cllr John Orr
(Vice-Chair)

Cllr Shammi Akter
Cllr Janette Bobey
Cllr Donna Fuller
CliIr Brian Hepburn
CllIr Luke Louis

ClIr Ruth McMillan
ClIr Terri Parish

Cllr Sue Smith

Cllr Lauren Townsend
Cllr Pam Wilson
ClIr Alan Williamson

Cllr Shammi Akter

Cllr Janette Bobey

Cllr Donna Fuller

Clir Brian Hepburn

Cllr John Orr

Cllr Sue Smith

1x Coffee Hall Councillor
1 x Eaglestone Councillor
1 x Peartree Bridge
Councillor
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Agenda Item: FC 146/20
WOUGHTON COMMUNITY COUNCIL
FULL COUNCIL

Monday 11t May 2020

PURPOSE OF REPORT:
To update council on a planning application for a 5G Mast on Peartree Bridge.

RECOMMENDATION:
7. That the council notes the report.
8. That the council agrees a response to the planning application.
9. That the Council Manager produces a written response, based on
agreement from the council, to submit prior to the deadline.

MAIN ISSUES AND CONSIDERATIONS:

There is currently a planning application (Ref 20/00876/FULR3) to Milton Keynes
Council for a large communications tower to be sited on Peartree Bridge. The
application is part of a wider scheme to implement 5G, the next generation of
wireless communications, across the city — this is a ‘test area’ where CMK will be
used as an example.

The full list of proposed sites is (in bold is the one on Woughton):

MK-1 MK Station. 15.4 m mast between Midsummer Boulevard and the path from
the Elder Gate car park.

MK-2 MK Centre. 22.4 m mast, near to electricity sub-station, on a verge off
Portway.

MK-3 Blakelands. 17.4m mast close to the Pagoda Roundabout, in front of the
treeline between Portway and the temple.

MK-4 Chaffron Way. 12.4 m mast at verge on Tongwell Street adjacent to allotment
gardens on the approach to Monkston roundabout.

MK-5 Hospital. 22.4 m mast at Waterside, Peartree Bridge, on Woodley
Headland adjacent to a car park in Milton Keynes Marina.

MK-6 Stadium. 15.4m mast outside MacDonald’s off V7 Saxon Street by the west
entrance to the stadium car park.

MK-7 Magna Park. 21.4m mast adjacent to Crossley/Newport Road roundabout, in
Chippenham Drive, Kingston.
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As you can see from the above, the mast proposed for Peartree Bridge is a) the joint
highest and b) one of the few within residential areas. The construction will be steel
mast with metal alloy antenna. | have added a map below to enable you to see the
exact position.

There have been a number of concerns noted by local residents, many of which can
be seen on the MKC Website under ‘documents’. These include individuals, resident
associations and also some responses from the Canal and River Trust (who have
NOT expressed concern). The concerns include the lack of evidence around 5G
provision, some evidence to suggest there may be dangers around radiation levels
from such masts, the impact upon the locality (especially given the height of the mast
proposed) in terms of visual impact, impact upon the environment, impact on a listed
building (The Old Rectory is within 300 metres) and it's proximity to homes, with
housing within 100 metres of this mast and residential moorings within 40 metres.

The council manager has had a request from one of the Peartree Bridge councillors
to put in an objection to this proposal and has pulled together some options in terms
of how this may work with regard to planning law and ‘material objections’ — these
are listed below.

Grid Reference SP 87100 37284
Based upon Ordnance Survey at 1:2000.00010 with the permission
of the Controller of Her Majesty's Stationary Office.

© Crown copyright.
Licence Number: 100036358
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Potential reasons for objection:

- Visual amenity — the impact on the area from a large, industrial type
installation, next to the marina, also clearly visible from other surrounding
areas which could be considered

- Visual impact — covered in a number of areas.

- Hazardous materials — this is potentially a stretch (usually around physical
aspects) but given the lack of clear knowledge re 5G, an argument could be
made that the radiation is hazardous.

- Effect on listed building — the size and scope of this installation means that
there will be an impact on The Old Rectory, a listed building.

- Design, appearance and materials — this installation will NOT be sympathetic
to the surrounds. It is 22 metres tall and made of steel and alloys. Is there an
alternative?

- Nature conservation — the impact of 5G on nature is unknown.

- Crime — given the current situation with 5G, there is significant threats to the
installation from protesters. This would potentially impact on local residents if
protests, damage to the mast and / or demolition or action causing the mast to
collapse. Again, unclear.

- The effect on the character of the neighbourhood. This is a residential area,
which is considered by many to be one of the more attractive parts of the city.
The installation, due to its size and scope, will negatively impact on the
significantly.

Conversely, there are reasons why this proposal could be supported:

- The installation of 5G is likely to happen across the city and beyond. This may
be significant benefits in terms of access to technology which, in turn, could
benefit local residents. It is unclear at this time what exactly the 5G revolution
may bring, but could include robotic operations at the hospital, driverless
vehicles, faster download speed for mobile usage, etc.

- The mast is on the edge of the estate, rather than in the middle reducing the
proximity to houses. However, this should be countered by the option for a
less densely populated area, such as the verge in the middle of the dual
carriageway.

- Having 5G within the parish does place Woughton within the test area. This
may be considered both a positive and negative.

The evidence of health risk is unclear, but there are concerns. The Council Manager
would encourage you to research this prior to making a decision so you are able to
understand the potential risks. As a non-expert, the Council Manager is unable to
provide clarity of whether this is something to be concerned about but will state that
the risks have not been fully assessed.

FINANCIAL IMPLICATIONS:

None
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STAFFING IMPLICATIONS:

None

OTHER IMPLICATIONS:

None

BACKGROUND PAPERS:

Please visit https://publicaccess2.milton-keynes.gov.uk/online-

applications/applicationDetails.do?active Tab=externalDocuments&keyVal=Q8EQ86
KWLG6ROO for all papers relating to this application.

AUTHOR

Steve McNay — Council Manager
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Agenda Item: FC 148/20
WOUGHTON COMMUNITY COUNCIL
Full Council
Monday 11t May 2020
PURPOSE OF REPORT:

To update the Council on the recommendations of the internal auditor’s report held
on Friday 1t May 2020, and to assess the Financial position of the Council at year
end 19/20.

RECOMMENDATION:
1. That the Council notes the report
2. That the Council agrees to sign and ratify the AGAR for FY 19/20.
3. That the Council agree to recommended changes in working practises
made by the RFO moving forwards to best manage financial position.

MAIN ISSUES AND CONSIDERATIONS:

Please see our internal auditor report attached. The key findings from our internal
auditor’s report are as follows:

Maintenance of Accounting Records & Bank Reconciliations.
“We are pleased to report that no significant issues have been identified in this area
to date.”

Review of Corporate Governance.
“We are pleased to report that no significant issues have been identified in this area
to date.”

Review of Expenditure.

“We have reviewed the Cash books and bank reconciliations for the various bank
accounts and are pleased to report that they are well maintained. We would,
however, consider that there are a number of points for general housekeeping which
should be applied to ensure that Council funds are managed and controlled
efficiently. We will undertake further work at our final visit.

R1. A suitably designed rubber stamp should be used on all purchase invoices
and direct debit statements indicating the relevant cost centre and nominal
ledger codes.

RFO Comments: This was a recommendation on the previous internal audit report,
although we agreed to commence from FY 20-21 this is already being done, the
invoices reviewed by auditor were invoices from before recommendations being
made in November, or invoices received during lockdown which we are unable to
print and stamp at this current moment in time. Please be assured this is already
being done.
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R2. An invoice/purchase payments list/cash book of transactions for the
month should be approved by The Council and minuted accordingly in
conjunction with the bank reconciliations. Council should also complete a
random check of payments to the relevant invoices.”

RFO Comments: Moving forwards a cashbook/list of payments will be supplied to
Finance and Resources Committee alongside reconciliation report and budget
monitoring reports. The RFO will make a checklist of checks for Chair of Committee.

Assessment and Management of Risk.

There remains a significant shortfall in income shown against budget for the halls
which has been affected by the mis-posting of income through the cash book and not
through the sales ledger. We have however noted that there has been an improvement
over the last two months for the correct payments to be allocated against the
appropriate Sales Ledger entries.

R3. Council should review the methodology and operational use of the
bookings system in conjunction with the sales ledger and consider the most
effective method for reconciliation of the invoices to reduce the outstanding
receipts.

RFO Comments: The figure was presented to Council and approved towards the
end of FY 2019/20, unfortunately due to contingency and CV19 lockdown the figure
has not been able to be amended as this needs to be amended properly full working
access to bookings/Omega systems RFO and Accounts assistant will need to
complete work collaboratively with input from Bookings Officer. Historical crawl
through, trying to identify payment accounts and adding credit notes to files. This will
be priority task when lockdown restrictions are lifted.

Precept Determination and Budgetary Control
“There are no matters requiring formal comment or recommendation in this area of our
review process.”

Review of income
“There are no matters requiring formal comment or recommendation in this area of our
review process.”

Petty Cash and “Debit and Fuel Cards”
“No issues have been identified in this area warranting formal comment or
recommendation”

Review of Staff Salaries
“There are no matters requiring formal comment or recommendation in this area of our
review process. “

Investments and Loans

“There are no matters requiring formal comment of recommendation in this area of
our review process. We will undertake further work at our final visit ensuring that the
investments and loans are reported correctly in the Annual Return.”
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To summarise, there are three recommendations remaining from our interim internal
audit report, R1. Is being done but was not evidenced due to invoices requested, R2.
Will comply moving forward, RFO will supply checklist to Chair of Finance and
Resources and Accounts Assistant. R3. Is a historical issue inherited, much work
has already gone into equating the figure for approval at Council. Upon return/ease
of lockdown restrictions the body of work to amend the accounting for this figure will
take place as priority. The RFO would request blocked off time to complete this as
efforts to do so prior to lockdown other requests had to take priority.

AGAR 2019/20
Please see attached for your reference completed AGAR and supporting documents.
Areas of overspend/variance above 15% are as follows:

Staff costs - +24.08% on last year’s figure. As per explanation of variances, this is
due to recruitment of Community Services Manager, Community Development and
Events Co-Ordinator, Landscape Apprentice (FTC) Maternity cover post (now
ended) and a redundancy payment made (which was not budgeted for) this totals an
additional £83,350 on staffing costs from our last reported figures.

The RFO will note some concerns on how staffing and salaries are agreed. RFO
proposes there is a more stringent process put into place for deciding if a post
should be recruited for — taking into account more of the long-term obligations of
onboarding staff and the necessity for post/hours etc.

Total Fixed Assets plus other long-term investments - +15.70% on last year’s
figures due to procurement and enhancement of trailer totalling £17,073 for the year
(budget referred to the RFO at the beginning of FY was £15,000) so slight overspend
in this area. Plus, the procurement of a tractor and flail at a cost of £19,163 and a
new mower costing £16347 which were not budgeted for.

The RFO notes concern with current process as RFO recommendations were not
requested for the items not originally budgeted for.

This spend has affected our balances for this year, balances brought forward last
year were £465,332 while we carry forward £418,456 at the end of FY 2019/2020.

Total Cash and Short-term investments is -£54,841 this year. It should be noted our
total receipts are down by 1.46% (£6,074) would suggest this is due to cancellation
of some bookings due to COVID alongside, delay in getting Tinkers Bridge nursery
provision secured due to some Ofsted requirements.

While this is tolerable, this is the first year the since commencement of current RFO
and Council Manager that we have not seen a surplus.

On a positive note, our debtors have gone down by £10,164 from last years figures
the RFO would like to note formal thanks to the Finance and Bookings team for their
hard work in chasing debt last year and I’'m sure this will continue.

Building on reserves must become a priority for the Council, and | urge for more

consideration for the budget especially in terms of long-term investments such as
assets and staffing. We can expect staffing figures to build over time and this must
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be factored when making decisions. More must also be done in terms of income
generation, and other ideas should be ventured other than Hall hire.

The situation calls for some specific changes to our working practises. These
changes will be submitted in a separate report for your consideration.

FINANCIAL IMPLICATIONS:

Total Cash and Investments £342,836 total carry forward of £418,456 -£54,841 on
close of year 2018/19. Note, next year the Sales Ledger issue will be rectified with
correct accounting methods instated for payments received which will also affect our
outturn next year.

STAFFING IMPLICATIONS:

None Perceived

OTHER IMPLICATIONS:

None perceived

BACKGROUND PAPERS:

AGAR and various supporting papers.

AUTHOR

Samone Winsborough
RFO
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Annual Internal Audit Report 2019/20

WOUGHTON COMMUNITY COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Not
covered™

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. -

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

1. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance v’
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise /
of public rights as required by the Accounts and Audit Regulations. \/

SRR AN AN RN EN R

M. (For local councils only) Yes | No |[Notapplicable

Trust funds (including charitable) — The council met its responsibilities as a trustee. \/

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

o(»/u

K ozl os} 2 v A A H (s AT T
Signature of person who L |3 Q / ; = Y
carried out the internal audit PN )& Date O‘L/ "'5/ Lo

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

'd

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2019/20 Part 3 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Accounts Sub-Committee working checklist

FY 2019/20

Task

APR

MAY

JUN | JUL | AUG

OCT

NOV

DEC

JAN

FEB

MAR

Bank Reconciliation sign
off

Cashbook (List of
Payments) report sign off

Random check (sign off)
of 15-20 invoices to be
checked against CB
report — are they rubber
stamped?

Budget monitoring report
presented.

Has any spend
above/below 15% been
reported

Cheques to be signed?

Quarterly VAT
submission — sign off

Any other business to note:

APR

MAY

JUN

JUL

AUG

SEPT
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OCT

NOV

DEC

JAN

FEB

MAR
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

Name of smaller authority: |W0ught0n Community Council |

County area (local councils and parish meetings only): |Buckinghamshire |

Financial year ending 31 March 2020

Prepared by (Name and Role): |Sam0ne Winsborough (RFO)

Date: 01/05/2020

£ £
Balance per bank statements as at 31/3/20:
Barclays Bank 7,660.0
Petty Cash 73.1
Base Rate Reward 22,656.7
Petty Cash (Youth) 126.3
[add more accounts if necessary] Metro Bank 109,970.3
CCLA Investment 202,349.4
account 7
account 8
342,835.8

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/xx (enter these as negative numbers)
item 1
item 2
item 3
item 4
[add more lines if necessary] item 5
item 6
item 7
item 8

Add: any un-banked cash as at 31/3/20

Net balances as at 31/3/20(Box 8) 342,835.8
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Woughton Community Council

Annual Return information

Balances brought
forward

2 (+) Annual Precept

(+) Total aother
receipts

4 (-) Staff costs

(-) Loan interest/
capital repayments

6 (-) Total other payments

7 (=) Balances carried forward

Total cash &
Investments

9 Total Fixed Assets

10 Total Borrowings

2008-09

141,945

458,200

70,055

-314,500

-199,173

156,527

94,760

34,363

Reconciliation of Boxes 7 & 8

Box 7: Balances c/f

Plus: Year-end Creditors

LessL Year-end Debtors

Box 8: Total cash

2009-10  2010-11

156,527

485,200

78,959

-364,590

-208,355

147,741

129,363

69,741

147,741

1,863

-20,241

129,363

147,741

493,702

76,444

-348,215

-203,400

166,272

177,426

70,532

166,272

40,546

-29,392

177,426

2011-12

166,272

495,435

56,340

-380,387

-249,635

88,025

114,746

66,280

88,025

57,607

-30,886

114,746

2012-13  2013-14

88,025 171,494

478,028 324,602

74,046 290,676

-273,089  -262,110

-195516  -198,310

171,494 326,352

202,299 348,266

65,175 66,280

171,494 326,352

54,482 47,195

-23,677 -25,281

202,299 348,266
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2014-15

326,352

338,307

272,351

-288,277

-363,676

285,057

230,374

145,628

285,057

3,743

-58,426

230,374

2015-16

285,057

342,305

436,878

-367,321

289,242

407,678

386,325

150,517

407,678

22,256

-43,608

386,326

2016-17  2017-18

407,678

377,980

642,254

-611,450

-8,026

-473,619

334,817

174,883

150,709

142,596

334,817

5403

-165,337

174,883

334,817

441,756

398,571

-523,815

-21,437

-236,903

392,989

337,429

221,579

224,061

392,989

8,870

-64,430

337,429

2018-19

392,989

474,049

415,861

-492,529

-26,821

-298,218

465,331

397,677

261,569

200,209

465,331

13,838

-81,492

397,677

2019-20

465,331

513,806

409,787

-611,116

-26,821

-332,531

418,456

342,836

302,649

176,032

418,456

5,332

-80,954

342,834



Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes.
Name of smaller authority: [Woughton Community Council |

County area (local councils and parish meetings only): |Buckinghamshire |

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the AGAR) have
been prepared on an income and expenditure basis and there have been adjustments for debtors/prepayments and
creditors/receipts in advance at the year end. Please provide details of the year end adjustments, showing how the net
differnece between them is equal to the difference between Boxes 7 and 8.

£ £
Box 7: Balances carried forward 418,457.30
Deduct: Debtors (enter these as negative numbers)
1 (80,953.90)
2
3 —_—
(80,953.90)
Deduct: Payments made in advance
(prepayments) (enter these as negative numbers)
1
2
Total deductions (80,953.90)
Add: Creditors (must not include community infrastructure levy (CIL)
receipts)
1 5,332.37
2 —_—
5,332.37
Add: Receipts in advance (must not include deferred grants/loans
received)
1
2
Total additions 5,332.37
Box 8: Total cash and short term investments 342,835.77

Page 26 of 33



(INIWAY 1S FHIINISNTd TYLI4YD) § XO8 A9 A3NIVTdXT 38 NY¥D ONVHD 4 AIHINDIY LON NOILYNY 1dX3 JONVINYA 0L X08
3|qelajo} 1B 53] J0 (0ZF JO SeIUBLIR)

8|qel8jo) a1e 73 03 dn jo sioua buipunoy

ON %80Tl L% I I sBuwoliog 2101 0}

S3A %ML 0801
LE SJUBLLSBAU| Wi | BUOT JaUQ S S1essy pax 4 0 L 6

SRWISIAUIULE | HOUS PUB USED EI0L 8

E E DI04 PALED S3UERE |
ON  BISL EIEWE I I spauled Jayi0 v 9

ON %000 0 I I waw fedsy [epdeosala) UeC] §

SIA WB0VZ L858k
SEOQ 4EIS ¥

ON %Wl F0T I I sidiaoay BUo B L ¢

ON %658 JSL6E . .
SaIhe ] pUE saley Jo1dadaid 7
- - piemio 1yBnoig saouepeq |

% 3 3 3
¢painbay soueuep soueUeA 0ZIBOZ  6HIBLOZ
uoneue|dx3

00/ 73 Bullelo | "¢l 61340 1500 B Je [ley pue J0pel] e jo juaainaoid ay
SE ||3M SE LWBa] 30BISPUBT 10} I8MOL MBU B 10 8Seudnd B U0 Jy'0)F Bpelbidn pue aseydind
10} £20°213 Buiel) 3140 Z10wal, B asey 0] 3|l |, B J0 JuaaduBys pue jualainiolg

ON

SIS00 JJElS [EUONPPE Jo 0GE €83 Bunel |

61142213 40 150d 190D RAYUIEIAW B PY 0S| 9/ BETL3F 0 Juaw/fed Kuepunpal e apew ajt
UGS [BUOHIPPE J0 0¥ €53 J0) SIUN0IJL SIY) 63 T3 18 1BIUOD WIS | PaXI4 B uo 3aijusidde
adeJspue| B paly apy wnuue 1ad GGp'pL3 18 J0JBUIpIQ 07 Siuaag pue wawudogasg Aunuwor
B palNIaEI 0|8 am Wnuue 1ad G§Z'cz3 18 JsbeuB || SAIIAES AIUNWLLLICT MBU B DBIIY Bj)

S2Inb1} b UIHodans pue SANELIEU SPR[oUT SNU) A0 YINE J3|[eWS Wol) uoneue|dx3

(zxog) anjen sana| g saelpdaoaud

[ENUUE 21 20W] UBL 20w S1 0By (/X0 [) Sa0iasal [910) 23 )1 QB) MaU 3U) UO S3AlaSaU panoldde Jo tMmopyEaIg B »
‘00z uey ss3( Jo s3ouBLRA 1d30Xa) S0 [BNPIANPUI 10} S|BID] U33MI3] U55) UBL 210W 0 S3OUBLIEA »

uersfl Bi3ym saxoq usaLb sy

uy pafibiey aq |jm 1eys Bumoyjoy sy o ‘sanjes [eoiawunu Buipnjaul ‘suoieueidxe |y spinard sseaid ‘Pl
seoq paybiyBly SAIE (e W Yoy BU1 o 7 Uoosg Woyy seunby uesy|

spunm (2001 e AN
Apoune e J0auB)

euuoj od - saouewiea Jo uopeue|dxg

Page 27 of 33



Agenda Item: FC 149/20
WOUGHTON COMMUNITY COUNCIL
FULL COUNCIL
Monday 11t May 2020
PURPOSE OF REPORT:

To update the council on activities and planning regarding Novel Coronavirus /
COVID19.

RECOMMENDATION:

1. That the council notes the report.

2. That the council agrees to ongoing monitoring of the situation with
reporting back to council/ committees on a monthly basis.

3. That the council agrees to respond to changes in government policy
and local need, reopening / restarting services as and when possible.

4. That the safety of residents, officers and councillors will be the
principle determinant in how the council moves forward.

MAIN ISSUES AND CONSIDERATIONS:

As reported to Policy and Resources Committee in April, the following actions were
taken in response to the current CV19 pandemic:

- To close the offices to the public (Tuesday 17" March) alongside community
centres and No 95. The exception was Eaglestone which we allowed to
remain open for nursery only until Friday 20" March, to enable time to find
alternative options.

- To transfer staff to working from home from the closure of the offices on 17t
March. Officers were enabled via laptops and new phone system to continue
to work remotely.

- To close all public facing services on the same day — this included Community
Fridge, Community Café, youth services and face to face advice service.
Options were put in place to continue to offer support remotely. This included
provision of a printer /scanner for the advice service home worker (delivered
to the house, but remaining WCC property).

- Environment and Landscape services continued within the agreed guidelines
until close of business on Monday 20" March, as did caretakers.

- Grants were awarded to NRA, BHRA, TBRA under delegated decision making

Since this paper was presented, we have recommenced provision of Landscaping, in
line with distancing and safety considerations and are also providing food and
support directly via the community team. The Environment Officers have also
restarted with estate visits and reporting or issues again, in line with safe working
and distancing regulations.
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In terms of service delivery, the following is now in place:

- Advice has continued throughout, using IT and phones. Support and advice is
provided remotely, with printing / scanning / post being used to share
documentation.

- Wellbeing has continued throughout, using IT and phones. The Wellbeing
Officer is maintaining contact with vulnerable residents and offering support to
those that contact us with specific needs.

- Community Fridge — is closed, but over the past month (6" April - 6™ May) we
have delivered almost 3 tonnes of food, with over 600 individual parcels
provided. This has included a number of ‘weekly’ regulars, alongside
emergency provision to families in desperate need. This has primarily been
provided by Community Services Manager and Community Development
worker (who is now full time).

- Youth service continues to offer support and some activity online, including
weekly ‘Zoom’ dance classes, online meetings and regular contacts to
children and young people who are vulnerable. In addition, Safeguarding
issues have increased, with the associated work. Nadine has nhow moved on,
but Gemma has returned after maternity leave.

- Landscaping is providing mainly grass cutting, but also addressing urgent
work in other areas, including cutting back, some tree work (at low levels) etc.
The work pattern has changed, with staggered shifts, independent working,
etc. to promote and maintain safety.

- Environment officers have returned to working across the estates, having
been side-lined and working from home for a period. This has meant
increased reporting but suggests that issues such as fly-tipping are not as bad
as feared.

- Finance, reception, etc. all working from home in the usual way. The IT and
phone system has enabled this to be seamless and reflects the benefits of the
new contracts and support from Cloudy IT.

- Committee and Membership officer is working from home and managing the
new legislation, new meeting structures and online approaches, alongside
other elements of the back-office function.

- Caretakers remain side-lined and we are investigating whether we are able to
claim any wages back via the government support scheme, as they are paid
via earnings from Community Centres, rather than the precept. The legislation
means that Community Centres MUST remain closed, so we remain
optimistic of some support around this. We will keep you informed.

There has been significant work on the website and social media, with new pages
covering Coronavirus, activities to keep busy, resources for parents and young
people and similar. This is updated regularly with new information. We are also now
providing a weekly ‘update from the parish’ via Facebook, with the first one taking
place on May 15t

We are exploring what else may be possible both in the short and medium term. Re-
opening the Community Fridge is possible, with a very different model (people can
collect items from a front desk, rather than rummage through). Online events,
meetings and engagement is happening, but can expand (e.g. online residents
association forum). We shall continue to work towards a return, but suspect that
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2020 will remain fairly ‘locked down’ and as such, will need to work creatively and in
a very different way.

FINANCIAL IMPLICATIONS:

The current situation means that we are losing income from community centre rental,
provision of services to other areas and rental of No95 and The Hub. This equates to
between £8 -10k per month. This will have an impact on our budget for the year.
Some savings may happen — we may be able to claim 80% of wages for some
caretaking staff and we may be entitled to rates relief on community centres. We
should see some savings from lower utility usage and minor savings from simply not
being at work (tea, milk, pens, etc.). The RFO will continue to work on a refreshed
budget for September which reflects the situation, as it becomes clearer.

STAFFING IMPLICATIONS:

Most staff remain active and working hard. Caretakers remain ‘furloughed’ until such
time as we can get clarity about whether payments can be made to support this. We
will remain active in looking at alternative work where possible and review regularly
in line with best practice and government guidelines.

OTHER IMPLICATIONS:

The situation remains unclear. We do not know when nurseries may re-open. We
don’t know if / when we will return to the Hub. We remain unclear about the situation
with caretakers. However, it should be noted that the advice from our Operations
Manager and Health and Safety Lead in the early stages meant that we were ahead
of the country in taking action to protect our residents, staff and councillors. They will
be key in deciding how and when we start moving back towards a more usual way of
working.

BACKGROUND PAPERS:
Changes to Local Government Legislation 2020.
AUTHOR

Steve McNay — Council Manager
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THE LOCAL AUTHORITIES AND POLICE AND CRIME PANELS
(CORONAVIRUS) (FLEXIBILITY OF LOCAL AUTHORITY AND POLICE AND
CRIME PANEL MEETINGS) (ENGLAND AND WALES) REGULATIONS 2020

Introduction

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local
Authority and Police and Crime Panel Meetings) (England and Wales) Regulations
2020 (“the 2020 Regulations”) come in to force on 4 April. Broadly speaking, the
2020 Regulations enable local councils to hold remote meetings (including by video
and telephone conferencing) for a specified period until May next year. They also
remove the requirement to hold an annual meeting. The 2020 Regulations apply to
local council meetings, committee and sub-committee meetings in England.
Separate legislation is anticipated for Wales.

The term “local council” is used to refer to Parish Councils, Town Councils and
Community Councils.

Background to the 2020 Regulations

The COVID-19/ Coronavirus pandemic and the unprecedented in peacetime
Government measures in response to the crisis (e.g. prohibitions on gatherings,
social distancing, self-isolation and shielding of those deemed to be the most
vulnerable) have meant that the requirement for local authorities to hold public
meetings in person with all members present in one place cannot be met. The
statutory requirements for meetings are mainly contained in the Local Government
Act 1972 (“the 1972 Act”) and the Public Bodies (Admission to Meetings) Act 1960
(“the 1960 Act”).

In recognition of the problem of holding and attending meetings, the Government
included s.78 in the Coronavirus Act 2020. This section gave the Secretary of State
the power to make Regulations to make provisions for the holding of meetings. The
2020 Regulations set out those provisions.

What are the main provisions for local councils?
The relevant Regulations for local authorities are as follows:

Regulation 2 — the 2020 Regulations apply to local authority meetings that are
required to be held, or held, before 7 May 2021. The date could be brought forward if
Government rules are relaxed.

Regulation 3 — Parish Councils in England are included within the definition of “local
authority” in the 2020 Regulations. Parish Meetings are not included within the
definition and, as such, there is nothing permitting them to meet remotely. the current
Government guidance means that Parish Meetings should not take place in person,
including the Annual Meeting of the Electors.

Regulation 4 — this provides that where an appointment would otherwise be made or
is required to be made at an Annual Meeting of a local authority, the appointment
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continues until the next annual meeting of the authority or until such time as that
authority may determine (Regulation 4 (2). This would apply to the election of the
Chair, the first business at the Annual Meeting of Council. Therefore the current
Chair will remain in place until an annual meeting is held (possibly next year) unless
the council decide to elect a replacement earlier.

Regulation 5 — this permits the holding of remote meetings. The effect of the
Regulation is that persons attending a local council meeting do not need to be in the
same place. “Place” means more than one place including electronic, digital or virtual
locations such as internet locations, web addresses or conference call telephone
numbers (Regulation 5 (1)). To attend a meeting remotely a member in remote
attendance must meet specified conditions (see below). Regulation 5 (6) also
enables local councils to make standing orders to specify (i) how voting will be
carried out, (ii) how members and the public can access documents and (iii) how
remote access of the press and public by electronic means will take place. Councils
should make these decisions based on their own needs and capacity. Local factors
such as broadband strength may also determine what methods they use.

Regulation 6 — confirms that being present at a local council meeting includes being
present through remote attendance. The Regulation also disapplies paragraph 7 of
Schedule 12 to the 1972 Act. This means there is no requirement for a Parish
Council to hold its Annual Meeting although a Council may do so if they so choose.
However paragraph 8 of Schedule 12 has not been disapplied. Paragraph 8 requires
a local council to hold in a year not less than three (3) meetings in addition to the
Annual Meeting.

Regulation 13 — s.1 (4) (a) of the 1960 Act has been amended so that public notice
of the time and place of the meeting is deemed to be given if published on the
relevant principal authority’s website.

Regulation 17 — confirms that a local council complies with Regulation 8 of the
Openness of Local Government Bodies Regulations 2014 (decisions and
background papers to be made available to the public) by making the written record
and any background papers available for inspection by publishing them on their
website; or by such other means that the council considers appropriate.

What are the specified conditions to enable local councils to meet remotely?

Regulation 5(2) of the 2020 Regulations provides that a member in remote
attendance attends the meeting at any time if the member is able at that time:

a) to hear, and where practicable see, and be so heard and, where practicable,
be seen by, the other members in attendance,

b) to hear, and where practicable see, and be so heard and, where practicable,
be seen by, any members of the public entitled to attend the meeting in order
to exercise a right to speak at the meeting, and

c) to be so heard and, where practicable, be seen by any other members of the
public attending the meeting. All of the above conditions must be satisfied.
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These conditions allow members to join via a video link system or by telephone so
long as every member can be heard by every other member and the public.

All members, clerk and other staff, and any members of the public will be in
attendance for the purposes of the 2020 Regulations if they are in remote
attendance. The provisions in Regulation 5 will apply notwithstanding any standing
orders or any to the contrary.

Existing provisions that have not been specifically disapplied still apply, including the
notice requirements in Schedule 12 of the 1972 Act.

Summary
e The 2020 Regulations permit the holding of remote meetings, with conditions.

e Local councils can decide the methods they will use to facilitate the holding of
remote meetings.

e There is no requirement to hold an Annual Meeting.
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