Crealing Conneclions, Supporking Communilies Woughton Community Councl Hub
The Local Cenkre

Wﬂdghlm CIZH'I'ITILII'IHF Cl:l..lmﬂ Garraways
Coffes Hall

Miflon Keynes

kG S5EG

(01008) 305681

Agenda item FC 37/19 a)
Operations Committee

Minutes of the meeting held on Monday 18" March 2019, 6:00pm at the
Woughton Community Council Hub, The Local Centre, Garraways, Coffee Hall,

Milton Keynes

Present: Clirs Jordan Coventry (Chair), Pam Wilson (Vice Chair), Pauline Prop,
sue Smith, Yvonne Tomlinson, Thillai Visvendran, Alan Williamson.

Also present: Steve McNay (Council Manager), Brian Barton (Committee & Member
Services Officer), Samone Winsborough (Financial Responsible Officer ! Operations
Manager).

In attendance: Clir John Orr, Clir Kevin Wilson,

Mot in attendance: Clirs Tina El-Shabrawry, Sue Luttman, Archibald Prempeh.

OC 65/19 Apologies:
There were no apologies given.
NOTED

OC 66/19 Declarations of Interest:
There were no declarations of interest.
NOTED

OC 67/19 Chairs Announcements:
The Chair reminded Members to inform the Council Manager of their availability to

assist in the proposed Saturday opening of the Hub.
NOTED

OC 68/189 Questions from the public (Max. 10 minutes):
There were no questions from the members of the public.
NOTED

OC 69/19 Minutes of the previous meeting:
The minutes of the Operations Committee meeting held on Monday 21st January
2019 were AGREED and signed by the Chair as a true and comect record.,

OC 7019 To update the committee on matters relating to the Woughton
Gazette:

(a) The redesign - To be reviewed, available on the website along with back
copies uploaded, concentrating on local issues.
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(b) To agree the advertising rates - To review the present rates, and to devise an
advertising strategy.

(c) To agree a strategy fo increase the rate of advertising take up - Will report back
to a future meeting on an advertising strategy.

NOTED

OC 7119 To update the committee on the recruitment process for the
Wellbeing post:

The Council Manager informed the meeting that two (2) applications had been
received and were not suitable.

The process has been revisited with the advert being revised and submitted to
additional Job Recruitment advertisers.

The advert has now emphasised the added value measures of being employed at
Woughton Community Council.

The closing date for applications to be received is Friday 29" March 2019,
NOTED

OC 72/19 To adopt the draft Information Policy February 2019 (incl. DPA 2018
and vexatious process):
It was proposed at the meeting to agree a new Information Policy.
RESOLVED:
1. That the committee notes the report.
2. That the committee agrees to adopt the new Information Policy.
3. That this policy is uploaded to the website.
4. That this policy is reviewed within the agreed policy review cycle (in this
case, in two (2) years' time).

OC 73/18 To adopt the Volunteer and Process policy:
To provide a Volunteer policy for the council.

Clir K Wilson proposed “that the Council Manager and or Senior Managers at
Woughton Community Council have the delegated powers to expedite the policy
processes in a timely manner to allow flexibility to facilitate any volunteer(s) near to
when an event is due and or unexpectedly takes place.”

Clir D Fuller proposed “that a database of volunteers is kept subject to the Data
Protection Act regulations.”

The Chair proposed “that the Services Committee reviews the safeguarding policy as
regards volunteers and the implications / process as regards DBS checks.”
RESOLVED:
1. That the committee notes the report.
2. That the committee ratifies the attached policy document.
3. That the policy becomes active immediately and all volunteer
appointments and management complies with this policy.
4. That the Council Manager and or Senior Managers at Woughton
Community Council have the delegated powers to expedite the policy

Page 2 of 4



processes in a timely manner to allow flexibility to facilitate any
volunteer(s) near to when an event is due and or unexpectedly takes
place.

5. That a database of volunteers is kept subject to the Data Protection Act
regulations.

6. That the Services Committee reviews the safeguarding policy as regards
volunteers and the implications | process as regards DBS checks.

OC 74/19 To move and second the following resolution:

Public Bodies (Admission to Meetings) Act 1960:

That by virtue of the provisions of Section 1 (2) of the Public Bodies (Admission to
Meetings) Act 1960, the public be excluded during discussion of the following
business on the grounds that publicity would be prejudicial to the public interest by
reason of the confidential nature of the business to be transacted.

AGREED

OC 75/19 To inform the committee regarding the PAYE financial year

2016/2017:
The Responsible Financial Officer informed the meeting about the issues regarding
PAYE for the financial year 2016/2017.

The committee will be updated on a regular basis on how this matter is progressing.
RESOLVED
That the committee notes the report.

The Council Manager and Responsible Financial Officer / Operations Manager
left the room for the next agenda item, and therefore did not take part in any of
the discussions.

OC 76/18 To review the pay scales for the senior managers:
The meeting discussed the review of the pay scales for the senior managers.
RESOLVED
1. That the committee notes the report.
2. That the committee agrees that both the Council Manager and
Responsible Financial Officer / Operations Manager are awarded an
increase from 1st January 2019 (one year in post) of two (2) scale points.

The Council Manager and Responsible Financial Officer /| Operations Manager
then returned back into the meeting.

OC 7718 To propose appointment of a ‘preferred provider' for maintenance
and repairs service:
The meeting discussed the proposed appointment of ‘preferred provider for a
maintenance and repairs service.
RESOLVED

1. That the commitiee notes the report.

2. That the committee agrees to appoint XPS as the preferred provider.
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Date of next meeting:
To be agreed at the Annual Meeting of Council.

THE CHAIR CLOSED THE MEETING AT 7:23PM

Chair Date
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Agenda item FC 37/19 b)

Services Committee

Minutes of the meeting held on Monday 25" March 2019, 6:00pm at the
Woughton Community Council Hub, The Local Centre, Garraways, Coffee Hall,
Milton Keynes

Present: Clirs Donna Fuller (Chair), Nick Scott (Viee-Chair), John O, Sue
smith, Yvonne Tomlinson, Alan Williamson, Geoff Woolmore.,

Also present: Steve McNay (Council Manager), Julia Bandy ({Community Services
Manager), Brian Barton (Committee & Member Services Officer).

In attendance: Two (2) members of the public.

SD 85/19 Apologles:
Received from Clir Archibald Prempeh (work commitment).
AGREED

SD B6/19 Declarations of Interest:
There were no declarations of interest.
NOTED

SD 87/19 Questions from the public (maximum 10 minutes):
There were no questions from members of the public.
NOTED

SD 88/19 Chairs announcements:
The meeting was informed that the Chairs Reception will be held on Friday 5% Agpril
2019, if anyone wishes to attend please RSVP.

A Big Conversation meeting about regeneration will be held on Friday 5" April 2019,

The Thames Valley Police Forum meeting will be held on Wednesday 27% March
2019, 7.00pm - 8:30pm at the Coffee Hall Community Centre.

Christ the Vine Church on Coffee Hall will be holding a “Raising the Roof” Service on
Sunday 31* March 2019 at 3:00pm.
NOTED

SD 89M9 Minutes of previous meetings:
The minutes of the Services Committee held on Monday 28th January 2019 were

AGREED and signed by the Chair as a true and correct record.
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Grant Aid

SD 90/19 Netherfield Residents Association:
A grant aid application has been submitted for £400.00p to part fund a trip to the
Boumeamouth Air Show.
RESOLVED
1. That the Committee notes the report.
2. That the Committee awards the amount requested of £400.00p.

SD 91/19 Netherfield Residents Association:
A grant aid application has been submitted for £370.00p to part fund a trip to
Clacton.
RESOLVED
1. That the Committee notes the report.
2. That the Committee awards the amount requested of £370.00p.

Reports

SD 92/19 To review the Grant Aid Policy following on from a recent meeting of
the Residents Forum:

The Committee was updated on the Grant Aid Process and Policy, reflecting
changes and proposing amendments.

RESOLVED

1. That the Committee notes the report.

2. That the Committee agrees to the change of name to ‘Community and
Environment Fund’.

3. That the Committee agrees to the new scoring process, to ensure
transparency and fairmess.

4. That unused funds are placed into an ‘emergency fund’ at the end of
each financial year, to enable quick responses where local residents are
in urgent need.

5. That all changes are reviewed at the start of 2020 to ensure value,
viability and impact.

6. To amend the policy document to say “"Those who will benefit the most”.

SD 93/19 To progress the proposals from the presentation by Sue Quinn on
behalf of Consortium Milton Keynes at the Full Council meeting held on
Menday 14th January 2019, about a bid for Outline support into employment
and match funding from Parish and Town Councils:

The meeting discussed the matter, and felt that before a recommendation can be
considered, there needs to be a more comprehensive and costed plan.

The Committee will then consider in more detail at a future meeting.
MOTED

SD 94/19 To inform the Committee regarding the proposed Saturday morning
opening of the community space at the Coffee Hall Hub:

The Committee was informed about the proposed Saturday moming opening of the
community space at the Coffee Hall Hub.

RESOLVED

Page 2 of 3



1. That the Committee notes the report.
2. That the Committee agrees, in principle to the idea of Saturday opening,
depending on suitable operational concerns being managed (e.g. Officer

time, Councillor support, etc.)
3. That the Committee agrees to review this proposal at the end of June to

agree continuation or otherwise.

Date of next meeting:
Monday 15th April 2019, 6:00pm at the Woughton Community Council Hub, The

Local Centre, Garraways, Coffee Hall, Millon Keynes.

THE CHAIR CLOSED THE MEETING AT 6:55PM

Chair Date
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Agenda item FC 37/19¢c)
Services Committee

Minutes of the meeting held on Monday 15™ April 2019, 6:00pm at the
Woughton Community Council Hub, The Local Centre, Garraways, Coffee Hall,
Milton Keynes

Present: Clirs Donna Fuller (Chair), Nick Scott (Vice-Chair), Sue Smith, Yvonne
Tomlinson, Alan Willamson, Geoff Woolmore.

Also present: Steve McNay (Council Manager), Brian Barton {Committee & Member
Services Officer).

In attendance: Clir Kevin Wilson.

SD 85/19 Apologies:
Received from Clir Archibald Prempeh (work commitment).
AGREED

SD 96/19 Declarations of Interest:
There were no declarations of interast.
NOTED

SD 97/19 Questions from the public (maximum 10 minutes):
There were no questions from members of the public.

NOTED

SD 98/19 Chairs announcements:

The meeting was informed that the Chairs Reception will now be held on Friday 10"
May 2019, if anyone wishes to attend please RSVP the office.

NOTED

SD 99M19 Minutes of previous meetings:
The minutes of the Services Committee held on Monday 25* March 2019 were
AGREED and signed by the Chair as a true and correct record.

Communities and Environment Fund li

SD 100/19 Jonathans Residents Association:
An application had been received for £500 towards coach hire for a trip to Yarmouth.
RESOLVED

1. That the Committee awards the amount requested of £500, towards

coach hire,
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2. To request after the trip has taken place that Jonathans Residents
Association provides a breakdown of which sheltered housing
scheme(s) residents who had attended came from.

Reports

SD 101/19 To discuss and agree the frequency of the Services Committee
meetings:
Members discussed the frequency of the Services Committee meetings for the new
council year, and agreed to hold them on a monthly basis, with a view to cancelling a
meeating if there is a lack of business.
RESOLVED

1. To hold meetings of the Services Committee on a monthly basis, with a

view to cancelling a meeting whenever there is a lack of business.

SD 102/19 To clarify proposals for the Community and Environment Grant
processes and frequency of grant award discussions:
The meeting discussed the proposals for the Community and Environment Grant
processes and frequency of the grant award discussions.
RESOLVED
1. That the committee notes the report.
2. That the committee agrees to the proposal regarding timescales,
3. That the proposals sit alongside the agreed policy and process for the
grants panel.
4. That grants are ratified monthly, in line with meetings of the Services
Committee, for the new council year.

Date of next meeting:
To be agreed at the Annual Meeting of Council.

THE CHAIR CLOSED THE MEETING AT 6:32 PM

Chair Data
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Agenda item FC 3718 d)
Annual Meeting of Council

Minutes of the meeting held on Monday 13" May 2019, 7:00pm at the
Woughton Community Council Hub, The Local Centre, Garraways, Coffee Hall,
Milton Keynes

Present: Clirs Sue Smith (Chair), Nick Scott (Vice-Chair), Elina Apse, Janatte
Bobey, Jordan Coventry, Tina EFShabrawry, Margaret Ferguson, Donna Fuller,
Brian Hepburmn, Phillip Hopcraft, Luke Louis, Ruth McMillan, John Qrr, Terri Parish,
Yvonne Tomlinson, Lauren Townsend, Alan Williamson, Pam Wilson.

Also present: Julia Bandy (Community Services Manager), Brian Barton
(Committee & Member Services Officer), Steve McNay (Council Manager), Samone
Winsborough (Responsible Financial Officer / Operations Manager).

In attendance: Three (3) Members of the public.

The Council Manager presided in the Chair.

FC 0119 Election of Chair for the Council year 2019/2020:

The Council Manager asked for nominations for Chair for the Council year
2019/2020.

Clir Nick Scott nominated Clir Sue Smith for Chair and Clir Alan Williamson
seconded the nomination.

Clir Sue Smith accepted her nomination. There were no other nominations.
RESOLVED

That Clir Sue Smith is elected Chair for the Council year 2019/2020.
FC 02/19 To receive the Chair's Declaration of Acceptance of Office:
Clir Sue Smith signed the Chair's Declaration of Acceptance of Office.
NOTED

The Chair Clir Sue Smith now presided in the Chair.

FC 03/19 Election of Vice Chair for the Council year 2019/2020:
The Chair asked for nominations for Vice-Chair for the Council year 2019/2020.

Clir Nick Scott nominated Clir Jordan Coventry for Vice-Chair and Clir Tina El-
Shabrawry seconded the nomination.
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Clir Jordan Coventry accepted his nomination. There were no other nominations.

RESOLVED
That Clir Jordan Coventry is elected Vice-Chair for the Council year 2019/2020.

FC 04/19 To receive the Vice-Chair's Declaration of Acceptance of Office:
Clir Jordan Coventry signed the Vice-Chair's Declaration of Acceptance of Office.
NOTED

FC 0519 Apologies for Absence:
No apologies were given.
NOTED

FC 06/19 Declaration of interests:
Theare were no declarations of interests.
NOTED

FC 07/19 Minutes of previous meeting:

To receive and approve as a correct record the minutes of the:
(a) Annual Meeting of Council held on Monday 14™ May 2018
(b} Full Council meeting held on Monday 11" March 2019

RESOLVED

1. To delete Clir Sue Luttman as being present at the Full Council meeting
held on Monday 11 March 2019.

2. With the above amendment, the minutes of the Annual Meeting of
Council held on Monday 14'™" May 2018 and the Full Council meeting held
on Monday 11" March 2019 were AGREED as a true and correct record
and signed by the Chair.

FC 08/19 Questions from the public:
There were no questions from Members of the public.
NOTED

FC 0919 To confer the Honorary Citizen of Woughton certificate to Mr Thillai

Visvendran:
The Chair conferred the Honorary Citizen of Woughton certificate to Mr Thillai

Visvendran, who had served eight (8) years as a Councillor on Woughton
Community Council for the Coffee Hall Ward.

Mr Visvendran was asked by the Chair to say a few words.
NOTED

FC 10/19 Election of Leader for the Council year 2019/2020:
The Chair asked for nominations for Leader for the Council year 2019/2020.

Clir John Orr nominated Clir Donna Fuller for Leader and Clir Nick Scoll seconded
the nomination.

Clir Donna Fuller accepted her nomination. There were no other nominations.
RESOLVED
That Clir Donna Fuller is elected Leader for the Council year 2018/2020.
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FC 11/18 To agree the roles for the following posts:
a) Ambassador
b) Leader of the Council
¢) Chairs
d) Lead Members
RESOLVED
1. Te note the report.
2. To approve the Lead Member Roles as appended to the tabled report.
3. To note the paper describing the roles of the Chairs of the Committees,
the Leader of the Council and the Ambassador.

FC 12/19 Election of Deputy Leader for the Council year 2019/2020:
The Chair asked for nominations for Deputy Leader for the Council year 2019/2020.

Clir Elina Apse nominated Clir Nick Scott for Deputy Leader and Clir Janette Bobey
seconded the nomination.

Clir Nick Scott accepted his nomination. There were no other nominations.

RESOLVED
That Clir Nick Scott is elected Deputy Leader for the Council year 2019/2020.

FC 1319 Election of the Ambassador to Woughton Community Council for the
Council year 2019/2020:
The Chair asked for nominations for Ambassador for the Council year 2018/2020.

Clir Alan Willlamson nominated Clir Pam Wilson for Ambassador and Clir Tina El-
Shabrawry seconded the nomination.

Clir Pam Wilson accepted her nomination. There were no other nominations.

RESOLVED
That Clir Pam Wilson is elected Ambassador for the Council year 2019/2020.

FC 14/19 To approve the 2018/2020 Calendar of Meetings:
To add an additional meeting of the Operations Committee to be held on Monday
17" June 2019.

To delete the meeting of the Operations Committee to be held Monday 22 July
2019,

To change the time of the Accounts Sub-Committee meeting to be held on
Wednesday 12" June 2012 from 6:00pm to 2:00pm.
RESOLVED
1. To add an additional meeting of the Operations Committee to be held
on Monday 17th June 2019.
2. To delete the meeting of the Operations Committee to be held Monday
22nd July 2019.
3. To change the time of the Accounts Sub-Committee meeting to be held
on Wednesday 12th June 2019 from 6:00pm to 2:00pm.
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4. With the above amendments the 2019/2020 Calendar of Meetings were
approved.

FC 15/19 To approve Terms of Reference for the following Committees:
a) Operations Committee
b) Policy & Resources Committee
c) Accounts Sub Committes
d) Services Committee
RESOLVED
To approve Terms of Reference for the following Committees:
1. Operations Committee
2. Policy & Resources Committee
3. Accounts Sub Committee
4. Services Committee

FC 16/19 Election of Members to the Committees:

a) Election of up to twelve (12) members to the Policy & Resources Committee

b} Election of up to twelve (12) members to the Operations Commitiee

e} Election up to four {4) members to the Accounts Sub Committes from the
Policy and Resources Committes

d) Election of up to twelve (12) members to the Services Committee

RESOLVED

1. To elect the following members to the Policy & Resources Committee -
Clir Elina Apse, Clir Janette Bobey, Clir Jordan Coventry, Clir Donna
Fuller, Clir Brian Hepburn, Clir Luke Louis, Clir Ruth McMillan, Clir John
Orr, Clir Nick Scott, Clir Sue Smith, Clir Yvonne Tomlinson, Clir Alan
Williamson.

2. To elect the following members to the Operations Committee - Clir Elina
Apse, Clir Jordan Coventry, Clir Tina El-Shabrawry, Clir Margaret
Ferguson, Clir Ruth McMillan, Clir Sue Smith, Clir Yvonne Tomlinson,
Clir Alan Williamson.

3. To elect the following members to the Accounts Sub Committee from
the Policy and Resources Committee - Clir Elina Apse, Clir Luke Louis,
Clir John Orr, Clir Sue Smith, Clir Yvonne Tomlinson, Clir Alan
Williamson.

4. To elect the following members to the Services Committee - Clir Janette
Bobey, Clir Brian Hepburn, Clir Luke Louis, Clir Ruth McMillan, Clir John
Orr, Clir Terri Parish, Clir Nick Scott, Clir Sue Smith, Clir Yvonne
Tomlinson, Clir Lauren Townsend, Clir Pam Wilson, Clir Alan
Williamson.

FC 17/19 To adjourn the Annual Meeting of Council to hold the following
special Committee Meetings:

FC 18/19 Special Meeting of the Operations Committee:
To elect a Chair - The Chair of Council asked for nominations for Chair of the
Operations Committee for the Council year 2019/2020.

Clir Tina El-Shabrawry nominated Clir Jordan Coventry and Clir Alan Williamson
seconded the nomination.
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Clir Jordan Coventry accepted his nomination. There were no other nominations.

To elect a Vice Chair - The Chair of the Operations Committee asked for
nominations for Vice-Chair of the Operations Committee for the Council year
2019/2020.

Clir Tina El-Shabrawry nominated Clir Yvonne Tomlinson and Clir Sue Smith
seconded the nomination.

Clir Yvonne Tomlinson accepted her nomination. There were no other nominations.
RESOLVED
1. That Clir Jordan Coventry is elected Chair of the Operations Committee
for the Council year 2018/2020.
2. That Clir Yvonne Tomlinson is elected Vice-Chair of the Operations
Committee for the Council year 2019/2020.

FC 159/18 Special Meeting of the Services Committee:
To elect a Chair - The Chair of Council asked for nominations for Chair of the
Services Committee for the Council year 2018/2020.

Clir John Orr nominated Clir Nick Scott and Clir Alan Williamson seconded the
nomination,

Clir Nick Scott accepted his nomination. There were no other nominations.

To elect a Vice Chalr - The Chair of the Services Committee asked for nominations
for Vice-Chair of the Services Committee for the Council year 2019/2020.

Clir Nick Scott nominated Clir John Orr and Clir Alan Williamson seconded the
nomination,

Clir Johin Orr accepted his nomination. There were no other nominations.

RESOLVED
1. That Clir Nick Scott is elected Chair of the Services Committee for the
Council year 2019/2020.
2. That Clir John Orr is elected Vice-Chair of the Services Committee for
the Council year 2019/2020.

FC 20/19 To reconvene the Annual Meeting of the Council:

FC 21/19 To appoint the additional following Members to the Policy &
Resources Committee:

a) Leader of the Council

b) Deputy Leader of the Council

c) Chair and Vice Chair of the Operations Committee

d) Chair and Vice Chair of the Services Committee
RESOLVED
To appoint the additional following Members to the Policy & Resources
Committee:
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. Leader of the Council - Clir Donna Coventry

. Deputy Leader of the Council - Clir Nick Scott

Chair and Vice Chair of the Operations Committee - Clir Jordan Coventry
(Chair), Clir Yvonne Tomlinson (Vice-Chair)

4. Chair and Vice Chair of the Services Committee - Clir Nick Scott (Chair),
Clir John Orr (Vice-Chair)

w

FC 2219 To appeint any other Members onto the Policy & Resources
Committee, subject to there being any surplus position(s)

There were no further appointments onto the Policy & Resources Committee.
NOTED

FC 23/19 To adjourn the Annual Meeting of Council to hold the following
gpecial Committee Meetings:

FC 24/19 Special Meeting of the Policy & Rescurces Committee:
To elect a Chair - The Chair of Council asked for nominations for Chair of the Policy
& Resources Commitiee for the Council year 2019/2020.

Clir Alan Williamson nominated Clir Sue Smith and Clir Jordan Coventry seconded
the nomination.

Clir Sue Smith accepted her nomination. There were no other nominations.

To elect a Vice Chair - The Chair of the Policy & Resources Committee asked for
nominations for Vice-Chair of the Policy & Resources Committee for the Council year
2019/2020.

Clir Elina Apse nominated Clir Jordan Coventry and Clir Janette Bobey seconded the
nomination.

Clir Jordan Coventry accepted his nomination. There were no other nominations.
RESOLVED
1. That Clir Sue Smith is elected Chair of the Policy & Resources
Committee for the Council year 2019/2020.
2. That Clir Jordan Coventry is elected Vice-Chair of the Policy &
Resources Committee for the Council year 2019/2020.

FC 25/19 Special Meeting of the Accounts Sub Committee:
a) To elect a Chair
b) To elect a Vice Chair
RESOLVED
To defer the election of a Chair and Vice-Chair to the next meeting of the
Accounts Sub-Committee.

FC 26/19 To reconvene the Annual Meeting of the Council:

FC 27/19 To appoint members to the following outside bodies and
organisations:
a) Woughton Welfare Trust
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b) Netherfield Hedgerows Family Centre
c) Milton Keynes Association of Local Councils (3 Members)
d) Milton Keynas Parish Forum (2 Members)
RESOLVED
To appoint members to the following outside bodies and organisations:
1. Woughton Welfare Trust - Clir Elina Apse
2. Netherfield Hedgerows Family Centre - Clir Terri Parish
3. Milton Keynes Association of Local Councils - Clir Elina Apse, Clir Sue
Smith, Clir Yvonne Tomlinson
4. Milton Keynes Parish Forum - Clir Janette Bobey, Clir Sue Smith

FC 28/19 Member Allowances:

It is recommended that no changes be made to the present level of the Member
Allowances for 2019/2020,

RESOLVED

That no changes be made to the present level of the Member Allowances for
2019/2020.

FC 29/19 To approve the following constitutional documents for 2019/2020:
a) Standing Orders
b) Financial Regulations
RESOLVED
To approve the Standing Orders and Financial Regulations documents for
2019/2020.

FC 30/18 To agree that Woughton Community Council seeks to adopt the
General Power of Competence:

RESOLVED

To defer this agenda item to the July Full Council meeting.

FC 3119 To refer the following policies to the appropriate committee and to
agree that the committees have delegated powers to review, amend and
approve such policies:

Operations Committee
a) Lone Working Policy
b} Health and Safety Policy
c) Eqgual Opportunities and Diversity Policy
d) Training and Development Policy
e} Recruitment and Retention Policy
f) Employment Policy

Policy and Resources Committee
a) IT Policy

Accounts Sub Committee
a) Procedure for ordering goods and services

Services Committee
a) Grant Aid Policy
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b} Safeguarding and Child Protection Policy

RESOLVED
To refer the above policies to the appropriate committee and to agree that the
committees have delegated powers to review, amend and approve such

policies.

FC 32119 To approve continuing affiliation to the following bodies:
a) National Association of Local Councils and the Buckinghamshire and
Milton Keynes Association of Local Councils
b) Milton Keynes Association of Local Council's
c) Society of Local Council Clerks
d) The Cooperative Councils Innovation Network
RESOLVED
To approve continuing affiliation to the following bodies:
a) National Association of Local Councils and the Buckinghamshire and
Milton Keynes Association of Local Councils
b) Milton Keynes Association of Local Council's
c) Society of Local Council Clerks
d) The Cooperative Councils Innovation Network

Date of next meeting:
Monday 10" June 2019, 6:00pm at the Woughton Community Council Hub, The
Local Centre, Garraways, Coffee Hall, Milton Keynes.

THE CHAIR CLOSED THE MEETING AT 7:48PM

Chair Date
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Woughton Community Council

Internal Audit Report 2018-19: Final

Adrian Shepherd-Roberts

For and on behalf of
Auditing Solutions Led



Background

All town and parish councils are required by statute to make arrangements for an independent
internal audit examination of their accounting records and system of internal control and for
the conclusions to be reported each year in the Annual Governance and accountability Return
(AGAR).

This report sets out the work undertaken in relation to the 2018-19 financial vear to date,
during our visit on 6 November 2018 and 20% May 2019, together with the matters arising
and recommendations for action, where appropriate.

Internal Audit Approach

In underiaking our review for the year, we have had regard to the materiality of transactions
and their susceptibility to potential mis-recording or misrepresentation in the vear-end
Statement of Accounts/ AGAR. We have emploved a combination of selective sampling
techmiques {where appropriate) and 100% detailed checks in a number of key areas in order
to gain sufficient assurance that the Council’s financial and regulatory systems and controls
are appropriate and fit for the purposes intended.

Our programme of cover has been designed to afford appropriate assurance that the Council's
financial systems are robust and operate in a manner to ensure effective probity of
ransactions and to afford a reasonable probability of identifving any material emors or
possible abuse of the Council's own and the national statutory regulatory framework. The
programme is also designed to facilitate our completion of the *Annual Internal Audit Report’
in the Council’'s AGAR, which requires independent assurance over a mumber of internal
control objectives.

Overall Conclusion

We have concluded that, on the basis of the programme of work we have undertaken to date
the Council has maintained adequate and effective internal control arrangements. However, at
the interim visil we identified one arca where we considered that further improvements in the
overall internal control environment are required. Detail of the matter identified during the
course of the interim audit visit is set out in the body of the report, with the recommendation
arising further summarised in the appended Action.

We ask that members consider the content of this report and acknowledge that the report has
been reviewed by Council,

We have completed and signed the *Annual Internal Audit Report” in the vear's Annual
Governance and Accountability Return, having concluded that, in all significant respects, the
conirol ohjectives set out in that report were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council.
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Detailed Report

Maintenance of Accounting Records & Bank Reconciliations

The Council uses the Omega accounting software to maintain its accounting records with a
single cash book in place covering the Barclays Current and Deposit accounts, the former of
which is maintained automatically by the bank at a “close of business™ balance of £15, 044,

Our objective in this area is to ensure that the accounting records are being maintained
accurately and cumrently and that no anomalous entries appear in cashbooks or financial
ledgers. We have:

# Ensured that the closing balances, as reported in the 2017-18 Annual Governance and
Accountability Return have been correctly carried forward as the opening balances in
the current financial year;

# Checked that a full and effective cost centre and nominal account code structure
remains in place;

# Checked detail of transactions recorded on the combined cashbook for two bank
accounis and the savings account to supporting bank siatements for September 2018
and March 2019,

Agreed detail of all inter-account transfers between the three bank accounts for the
same sample month;

# Checked and agreed detail on the hank reconciliations on the combined cashbook as at
30" September 2018 and 31 March 2019 noting that Councillors have been receiving
and signing copies of monthly reconciliations,

't.'

Conclusions
We are pleased to report that ne significant issues have been identified in this area to date.

Review of Corporate Governance

Our objective here is to ensure that the Council has a robust regulatory framework in place;
that Council and Commitiee meetings are conducted in accordance with the adopted Standing
Orders and that, as far as we are able 1o ascenain, no actions of a potentially unlawful nature
have been taken nor are such being considering currently.

We note that both Standing Orders (S0s) and Financial Regulations (FRs) were reviewed by
the Council in accordance with the latest revised NALC model documenis.

We have completed our review of the minutes of the Full Council and its Standing
Committees meetings for the year in order to ensure that no issues affecting the Council's
financial stability either in the short, medium or long term exist: no such matters were
identified. However, we note that, where grants have been approved for payment, the
approving minutes make no reference to the relevant powers under which the grant has been
made.

Woughton OC: 2018-19 Final 20-May-19 Aunditing Solutions Lid



Conclusions

We are pleased to report that no significant issues have been identified in this area to date.
At our first visit we discussed the grant approval with the Community Manager
acknowledging that the Council should identify the powers relied on for approval of grants
and denations in order that members may effectively demonstrate their ackio wiedgement
af compliance with extant legislation.

Review of Expenditure

Char aim here is to ensure that: -

# Council resources are released in accordance with the Council's approved procedures
and approved budgers;

# Payments are supported by appropriate documentation, either in the form of an
original trade invoice or other appropriate form of document confirming the payment
as due and'or an acknowledgement of receipt, where no other form of invoice is
available;

W

Official orders are raised wherever deemed appropriate;
All potential prompt payment discounts have been identificd and taken:
The correct expense codes have been applied 1o invoices when processed; and

VAT has been appropriately identified and coded to the control account for periodic
recovery and that the annual submission has been returned in a timely manner.

L

'tl'

We have commenced our testing in this area, examining a sample of 34 payments processed
in the year totalling £125,685 and equating to 33% of the vear's non-pay related spending.
Chur sample has again been determined partly statistically and partly substantively for the year
in order to ensure compliance with the above criteria.

We have also examined the periodically prepared VAT returns which have been or are in the
process of being submitted to HMRC for the financial vear to March 2019,

Conclusions

We are pleased to record that no significant issues have been identified in this area of
review,

Assessment and Management of Risk

Our aim here is 1o ensure that the Council has put in place appropriate arrangements to
identify all potential areas of risk of both a financial and health and safety nature, whilst also
ensuring that appropriate armangements exist to monitor and manage those risks in order o
minimise the opportunity for their coming to fruition. We have: -

» Noted that the Council’s Operational Risk assessments and Financial Risk Register
was reviewed for the 2018-19 financial year; and
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# Obtained and examined the Council’s current vear insurance policy with Zurich 1o
ensure that appropriate cover is in place and that members have reviewed its content
and determined that cover in each area is appropriate to the Council's needs.

Conclisions

We are pleased to report that no issues warranting formal comment or recommendation
have been identified in this area.

Precept Determination and Budgetary Control

Our objective here is to ensure that the Council has a robust procedure in place for identifying
and approving its future 1budgetary requirements and the level of precept to be drawn down
from the District Council: also, that an effective reponing and monitoring process is in place.
We also aim to ensure that the Council retains appropriate funds in general and earmarked
reserves 1o finance its ongoing spending plans, whilst retaining appropriate sums to cover any
unplanned expenditure that might arise.

We have been advised that the Council, at its 14" January 2019 meeting, approved a precept
of £513,806 for 2019-20.

We are pleased 1o note that members continue to receive regular budget monitoring reports
with over/under-spends and the level of earmarked reserves the subject of regular review.

Corrrelissions

Ne  issuex have been identified in this arca warranting formal comment or
recommendation.

Review of Income

The Coungil receives income from a relatively limited number of sources including meeting
room and hall hire fees, interest, grants, donations and recoverable VAT.

Or objective is to ensure that robust procedures are in place to ensure that all income due o
the Council is identified and invoiced (where applicable) appropriately with recovery effected
within a reasonable time span. Consequent]y:

# We have been advised that members will be reviewing the fees and charges for hire
of the meeting rooms before the financial year end;

# We have examimned the nominal ledger transaction reports for the current year’s
income in respect of the hall hires for the Coffee Hall, Tinkers Bridge, Eaglestonc
and Netherfield. We have noted that the income from these areas is well below
budget apart from the Coffee Hall income which is at 46.3% to September 2018;
amnd

# We have reviewed the sales booking system which operates using RBS bespoke
software linked to the Sales ledger. We noted in our previous report and again note
that the records retained in the booking system and the Sales Ledger still reflect a
high volume of outstanding invoices with circa £46k of receipts outstanding, We
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were unable to complete an effective analysis in this area due to the high volume of
outstanding invoices dating back 1o September 2016. We have discussed this with
the Community Manager and the Business Support Officer and a review of the
processes involved in managing this area will be undertaken. Whilst we have not
completed an effective review of the Sales Ledger the shortfall in income and the
matching of receipts to the sales ledger is due to many of the receipts are being
posted through the cash book.

Cenclusions and recommendaiion

There is a significant shorifall in income shown against budget for the halls which has
been affected by the mis-posting of income through the cash book and not through the sales
ledger.

RE. Council should review the methodology and eperational use of the bookings system in
confunction with the sales ledger and consider the most effeciive method for
reconciliation of the invoices to reduce the ouwtsianding receipts. We have been
advised that this is now under review.

Petty Cash and “Debit & Fuel Cards™

We arc required, as part of the annual Internal Audit Reporting process on the AGAR, to
indicate the soundness of controls in this area of the Council’s financial activities and note
that the Metty cash is now being operated at both the Council office and the vouth Centre.

We have also reviewed the management process and reconciliation in respect of the “All
Star” fuel cards and the use of Debit Cards and are pleased to report that the processes are
controlled in a satisfactory manner,

Cenclustons

No isswes have been identified in this area warranting formal comment or
recommendation,

Review of Staff Salaries

In examining the Council’s payroll function, we aim to confirm that extant legislation is
being appropriately observed as regards adherence to the Employee Rights Act 1998 and the
requirements of HM Revenue and Customs (HMRC) legislation as regards the deduction and
pavment over of income tax and NI contributions, together with meeting the requirements of
the local government pension scheme, as further revised from 1® April 2018 in relation to

employee percentage bandings.

We have reviewed the procedures in place for the assessment and calculation of salaries
which are completed in house. Consequently, we have:

# Checked and agreed the gross payments for each of the Council's emplovees for
Seplember 2018 against the Council Manager's establishment record;
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# Checked the computations for net pay, tax, NI contributions and superannuation
deductions for the same sample month by reference to the relevant HMRC and
Pension Fund contribution tables; and

# Verified the physical net payments to staff, together with payments to HMRC and the
Pension Fund Administrators.

Canclusions

There are ne matters reguiring formal comment or recommendation in this area of our
FEVIEW PrOCESS,

Fixed Asset Registers

The Governance and Accountability Manual requires all councils to maintain a record of all
assels owned. We have checked and agreed the principles used in the detail, as recorded in
the Council's Asset Register, noting that it has been prepared using purchase cost values or
where that value is unknown at the previcus vear’s Retumn level or uplified or decreased to
reflect the acquisition or disposal of assets.

Comelision

No issues reguire formal comment or recommendation.

Investments and Loans

The Couneil has specific funds in investments, the “surplus™ funds available being held ina
Barclays Premium interest-bearing bank account and £200k in a CCLA deposit account

The Council have two PWLB loans We have as pan of our above expenditure review
checked the cash book entries to the PWLB statements and ensured that the capital and
interest payments have been correctly reported in the accounts.

Conclusions

There are ne matters requiring formal comment or recommendation in this avea of our
FEVIEW Process.

Annual Governance and Accountability Return

The Accounts and Audit Regulations required that all Councils prepare a detailed Statement
of Accounts, together with supporting statements identifying other aspects of the Council's
financial affairs.

We have examined the Council's procedures in relation to the preparation of the year-end
detailed Annual Govemnance and Accountability Remern data, also reviewing the
arrangements for the identification of year-end debtors and creditors with no issues arising,
Conclusions
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No isswes have arisen in this review area and, on the basis of work undertaken during the
year, we have duly signed off the Internal Audit Report of the Annual Governance and
Accountability Return, assigning positive assurances in each relevant area,
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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but;
« are unable to certify themselves as exempt (fee payable): or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller autherity in England that either received gross income or incurred gross expenditure
exceeding £23,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal awditor.
* Sections 1 and 2 are to be completed and approved by the autharity,
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25 000, but which is unable to certify itself as axempt, or is
requesting a limited assurance review, must return to the external auditor by email or post {not both):

* the Annual Governance and Accountability Return Sections 1 and 2, together with

¢ @ bank reconciliation as at 31 March 2019

* an axplanation of any significant year on year vanances in the accounting statements
* notification of the commencament date of the period for the exercise of public rights

= Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
agk for any additional documents needed.

Once the extermal auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post

Publication Reguirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

EBefore 1 July 2019 authorities must publish;

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 201819, approved and signed, page 4

+ Sectlon 2 - Accounting Statements 2018/19, approved and signed, page 5

Mot later than 30 September 2019 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

= Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review,

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3,

The Annusl Gevarnance and Accourtabiity Retum constiutes the annual return reférmed b in the Accounts and Audd Regulalions 2015,
Throughoul, the wards “exdemal auditor have the same meaning as the words 'lecal Budior in the Accourts and Audi Reguisfions 2018

Tor 8 compeata iaf of bodies thal may be smader authonties reler to goheole 2 1o e Local duolf and Accounlahifly Acl 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

* The authority must comply with Proper Practicas in complating Sections 1 and 2 of this Annual Govarnance and
Accountabiity Return. FProper Praclices are found in the Practifoners’ Guide® which & updated from tmes to time
and contains everything needed lo prepare successfully for the financial year-and and the subseguent work by
the external auditor.

* Make sure that the Annual Governance and Accountability Retum is complete (ie. no empty highlighted boxes),
and ie properly signed and dated. Whera amendments are made by the autherity to the AGAR after it has
been approved by the authority and before it has been reviewed by the extemnal auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
periad for the exercise of public rights. If the Annual Governance and Accountability Retum contains unapproved
or unexplained amendments, it may be retumed and additional costs will be incurred.

+ The authority should receive and note the annual internal audit report if possible prior to approving the annual
govemance statement and before approving the accounts.

* LUse the checklist provided below to review the Annual Governance and Accountability Return for compleleness
before refurming it to the external auditor by email or post {nof both),

* Do not send the exdernal auditar any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addresses and telephone numbers.

* Maka sure that the copy of the bank recanciliation to be sent to your external auditor with the Annual Governance
and Accountabiiity Return covers all the bank accounts. If the authority holds any shor-term investrments, nole thair
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box & on the
accounting staternents (Section 2, page 5). An explanation must ba provided of any difference between Box 7 and
Bax 8. More help on bank reconciliation i available in the Practitioners” Guide®

Expilain fully significant variances in the accounting staterments on page 5, Do not just send a copy of the detailed
accounting records instead of this explanation, The extemal auditor wants to know that yvou understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditar has to review unsalicited information, or receives an incomplete bank reconcilialion, or
variances are not fully explained. additional costs may be incurmed.

* Make sure that the accounting statermants add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018)

The Responsible Financial Officer (RFO), on behalf of the autherity, must set the pericd for the exercise of public
rights. From the commencament date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
Inspecticn — of the first ten warking days of July,

= The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the penod for the exercise of public nghts and the name and address of the external auditor before
1 July 2019,

Completion checklist - ‘Mo answers mean you may nal have mel iequirements

All seclions Have all highlighted boxes have besn completed?
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?
Internal Audit Report | Have all highlighted baxes been completed by tha intamal auditr and explanations provided 7|
Section 1 For any statement to which the response is 'ng’, is an explanalion provided?
Section 2 Has the authority's approval of the accounting statemenis been confirmed by

thie signature of the Chairman of the approval meeling?

Has an explanation of significant variations from last year to this year been provided?
Has tha bank reconciliation as at 31 March 2019 been reconciled to Box 87

Has an explanation of any difference batwean Bex T and Box 8 been pravided?

Sections 1 and 2 Trust funds — heve all disclosures been made if the authorily as a body corporate is a
sole managing trustee? NB: do nat send trust accounting statements unkess requested,

SOISESISE S IS SIS

*Governance and Accountability for Smalfer Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

WOUGHTON COMMUNITY COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions an whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Intermal control objective

&. Appropriade accounting records have been properly kept throughout the financial year

B, This authority complad with its financial regulations, payments wene suppo fed by invoices, sl
expandilure was approved and VAT was appropriately acosurted for

C. Thiz suthonty essessed the sigrficant reks 1o achieving il objectwes and reviewad the adequacy
of erangerments io manage these,

D. The precept or ratas requirement rezulted from an adequate budgetary process; progress against
tha buogat was ragulardy montored; and resanas were apprapriate.

E. Expocted income was fully received, based on correct prices, properly recarded and promptly
banked; and VAT was appropriately accounted for.

F. Pelty cash payments were properly supported by recsipts, all pethy cash axpenditure was
approwed and VAT approprataly acceuntad for,

| G. Salaries io employess and allowances to members were paid in acoordance with this guihorily s
approvals, and PAYE and NI reguiremens wene properdy applied.

H. Assel and invesimenis registers were complate nd accurate and progerty maintained.

L Pariodic and year-end bank sccount reconcliations were propery carmied out.

J. Accounbng statemants prepared during the year wene prepaned on the comact sccounting bass
{receipis and payments or income and expenditure), agreed to 1he cash book, supporied by an
adequate audit frad from underying records and where appropriste debiors and craditors were
progerly recorded

K. IF the suthority certified itsall as exiempt froem & limited assurance review in 201718, i met the
examption critenia end comecily declaned itself axampt. Wor Covenaa™ shawld only ba Scked ¥
ifrere Uhe aullaonly o o Bmdled assurance revsw of ds 20 7B AGAR)

L. Dwring summer 2018 this autharity has coreclly proviged the proper opportunity for
thar exercize of pulblic rights in accordance with the requiremeris of the Ascounts and J
ALt Regulations,

M. (For local councila only) ) :
Trust funds {including charitable) — The councd met ds responsibilities a5 a trustes. v

For any other risk areas denfified by this authority adequate controls existed (st any other risk areas on separate sheels if needed),
Dateds) internal audit underta&&n Mame of person who camied out the ernal audit

ADRIAN SHEPHARDS-ROBERTS

WA ASISN SIS S]E S

-,

Signature of person who
carned out the intemal audit Date

i tha response s no” you mist mclude & nols to stabe the imphcations and action Daing taken bo address any waakness in corirel
enlifiad (add saparate sheets d needed)

**Note: If the responsa | ‘not covered’ please state when the most recent Irdemal audit work was done in thiz area and when i is
next planned, or, if coverage is not requined, the annual internal audit report must axplsin why not (add separate shoats if naaded).
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of;

WOUGHTON COMMUNITY COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangemants far
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to tha Accounting Statements for the year ended 31 March 2018, that:

1. Ve have put in place arangements for effecive financial prepaved fs sccouniing stadements in aocordance

managemant ouning e year, and ior e prapanabon of = g Wit dhe Aooounds ang! dedt Repuishons.

the accounting slaflements
2. We martaned an adeguale system of inlermal control mads proper aTRNgETENTS and eceepied nespanab iy

InCluding measuras deasgrbd o préven] ard detect fauad o far safeguarding the puble morey And MEowees in

and cormaplion and reviewed s efecivensss. K5 GG, |
3. Vg fook, gll repe0nable slape 0 mswre curseives hag only dong what F Bag the Boal power fo de end bas

1Pl Iheere &re no matiers of achsal or potential cowpiied Wil Proper Pracliced in daing 2o

M-S kance with laws, reguiahons and Proper 'ul"

Fractices thal could have a sigrificant finencial effact
on e anitty of this aURRanSy 80 conduc s
busingss oo manage its inances.

4, Ve provided proper apporiurity dusing the year for gunng the edy paee all persons falerested e oppodundy io
Ihe emercise of eechors’ rights in accordance with the o ingpecl and' g5R quesiions aboul e authonfy's accounfs.
requinsmnants of the Accounts and Audit Regulnhons.

§. Wi carned oul an sssessmant of the risks facing this cansidaned ana decumented e fnancial and ather risks #
Sulkedily and tock appropriale steps 1o manags those 7 facad arad oesl nith fhem oropery

risks, inchuding fhe infroduction of internal controls Andéar
cobamial iNEUance Coved wiars nedquined.

E, VW maintaimed Ioughout e vesr an sdeguale and arangesd for & compefent person, independent of e fnamcal
efecfve syslem of inlernal audi of the accounting 4 | corirols and procedures, 10 g an abyclive Wl o nielher
MECOME and corfrod & yslemes. |M¢mﬂﬂwhmﬂﬂm#mﬂmnﬂhﬂm

7. We fonk apprepriale aclion on all maliers ralsed ¥ | responged ko metiers Sroughf i 25 atfention by infernal and
in repods fram inkeenal and exiermal audi extarmal @

8. ‘W considesed whesher any [Mgatian, liabilties or diaghaged everything i should hawe abouf (s business acihaty
commiments, ewveris OF TaNsactions, Deouming either coring the year including evert's ining place &8er the pear
during or after e year-and, Pansk A inand al impest on v end & redevant

ihis authority and, wheare approprigie, iave nduded fham
in ihe accounting slabements.

9, (For legsl coincle anby) Trust funds including taz mel alf of #z responsibiihes where, &1 a body
chaniakble. In ol capacty as fhe sole managing comporale, if i 8 sole managing rusiee of a lncai
trusles we discharged cur accoundabiity frust or frusis
responsibilies for the fund(sVassels, incduding
financial reporting snd, IT required. indepencent | e

meammnation or sudil.

“Please provide explanations 1o the external auddor on a separate sheet for each ‘Mo’ responsa and describe how the
authority will address the weaknesses idgentified. These sheets should be published with the Annual Govermnance Stalerment.

This Annual Governance Stalement was approved af a Signed by the Chairman and Clerk of the meeting where
meeting of the authority an approval was given:
and recorded a5 minute relerence Chaimman

Clerk

Other information required by ﬂh;-fmlpmnny Codes (not part of Annual Governance Statement]
Auitharity wab address

WWW.WOUGHTONCOMMUNITYCOUNCIL.GOV.UK
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Section 2 - Accounting Statements 2018/19 for

WOUGHTON COMMUNITY COUNCIL

1. Balances brought Total balances and reserves & the baginning of the yesr

farwand 334 817 392 889| as recorded in the financial records. Value must agree o
Box 7 of previeus year

2. (+} Precapt or Rates and Tital amounf of precept (or for IDBe rates and levias)
Levies 441,756 474 049 received or receivable i the year Exciude any grants

rece/ved

4. [+) Total other receipts Tatal incame or receipds 85 recorded i e cashbook lase

388 571 415,861| the precept or ralestfevies recaived (fing 2. Include any
grants recevad,

4. (-] Staff costs Tatal éxpendifure or papmants made o and on bekalf of

ai employeas. inchnde falanes and wages, PAYE and N
523,815 492,529 {amployeas and amployers], pension covinbufions and
ampioyment BxpENSAs

5. {-) Loan interasticapital Tols! expandiwe or payments of capdal and inlersss
regaymants 21,437 26 821 made during fhe year on the aulhorily’s borrowings (i any

B. [} All cthar payments Tofal expandifure or papments as ecordsd in e cash-

236,903 208 21B| book less staff costs (iine 4) and loan imeresbcapital
_ repayments (line 5

T. (=] Balances camied Tolal balances and reserves al he end of the yoar Wst
fiorward |- 382 989 485,331| squal (1+2+3) - (4+5+6) +

B, Total value of cash and The sum of all cument and deposd bank acoounds, cash
short term investments 337.429 397 BT 7| holdings and shor ferm invesiments held as af 51 Maveh -

T agres with bank reconcilation.

8. Total fioed assets ples The valte af &t Mhe propedy (e auhonily owne — & (5 mede
lang tarm investmants 221,578 261,580 up of & ¥s feed assels and long term invesiments as af
and aogats 37 Margh |

10. Total bormrowings The oufstanding capdal balance as af 31 March of all loans |

| 224 061 Em_iﬂﬂl fram ihird partias (including PWLE)

. (For Local Councils Only) Disclosune nale The Councl, a3 8 body carporain, acls a5 sola rusles for
rat Trust fumds (ncluding chartabla) and is reepansible for managing Trusl funds or assels

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been preparad on aither a recelpts and payments
of income and expendifure basis following the guldance in
Governance and Accountability for Smaller Authorities - 2
Fractitioners’ Guide 1o Proper Practices and presant fairly
the financial position of this awtharity.

Signed by Responsible Financial Officer bafore baing
prasaniad fo the authority for apgroval

Date

Annual Govemance and Accountability Return 2018/15 Part 3

|

MNE Tha Ggares in the socownimg sfataments abowe do
nol include ary Thust fransachions

I confirm 1hal these Accounting Statements wins
approved by this authanty on this date:;

| a5 recorded in minute reference:

Signad by Chairman of the meating where the Accounting
Statements were approved

. PageS5ofB
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Section 3 - External Auditor Report and Certificate 2018/19

In respect of WOUGHTON COMMUNITY COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adeguate and effective and that
it has a scund system of internal control. The authority prepares an Annual Governance and Accountability
Retlurn in accordance with Praper Practices which:

* summarises the accounting records for the year ended 31 March 2019: and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidanca issued by the Mational Audit Office (NAO) on behalf of the Comptrolier and Auditor General
(see note below). Our work does not constitute an awdit carmed out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit weuld de.

2 External auditor report 2018/19

(Except for ihe matters reporied beiow)™ on the bass of our review of Sectiens 1 and 2 of the Annual Govemance and ACcountabiity Reum, i
our gpinion Me informatan in Sections 1 and 2 of the Annual Bevernance and Accouniabilily Return & in accordance with Proper Praclices and
ne oihef matbers hawve come to cur aention giving cause for concern that relevant legislation and megulalory requirsments hang not baen maet
{"dedosa as AppropTiabs).

[Carfirus onoa separabe sheel i required)

Cnar matiers not aflecting our opinion which we drisw 1o Be atienbion of the auhonty

J[{:mlhmm @ separate shoet 1 requinsd)

3 External auditor certificate 2018/19

Wi certify/do not certify” thal we have completed our review of Sections 1 and 2 of the Annual Govemanes and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019,

1"-"*!-&: fiot certify complofion becass

External Audibor Mame

Extarnal Audior Segnature Ciate

“Mote: the NAD issued guidance appicable to external audilors’ work on limited sssurance reviews in Auditor
Guidance Mote AGND2. Tha AGN is avallable from the NAC website [www.nao. ong.uk)

Annual Governance and Accountability Return 2016119 Part 3 Page & of &
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Annual Internal Audit Report 2018/19

WU cHTEN {?,mu‘tmumnf CrounNCiL .

This authority’s internal auditor, acting independently and on the basis of an assessment of rigk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the intermal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adaquate to meet the

needs of this authority.

Internal control objective

A. Appropriate accounting reconds have been properly kept throughoud the financial year. W
B. This authority complied with its financial regulations, payments were supporied by invoices, all
enpenditure was approved and VAT was approprisiely acoounied far. v’
€. This authority assessed the significant nsks 1o achieving its abjectives and reviewed the adequacy 1-/
v
v
W

of arrangements to manage thesse.

0. The precept or rales reguirement resulbed from an atequats bidgeiary PrOcESs: progress agains
ke budged was regulary moniioned; and reservas were appropriabe.

E. Expactad income was fully received, based on comesl prices, properly reconded and promplly
basniked, mnd VAT was approprately accourted fof. -

F. Petly cash payments were properly supporied by receipis, all petly cash expandifune was
approved and VAT apprnp’i_&lry accounbad for.

G. Salaries o employees and aliowances o membars wens paid in accordance with this authanty's
approvals, and PAYE and NI requirements were property appiiad. .

H. Assel and imvesiments registers were complebs and sccurate and propery maintained

I. Periadic and yoar-end bank account reconcBations wene properfy carmied cut,

e

J. Asccounting siatements prepaned dunng the year wene prepared on the comect accounling basis
(recaipts and payments of incame and xpendilure ], agreed io the cash book, supporied by an
Adequale audit irail from underiying records and where appropriale deblors and creditors wes
property recorded

K. IF the autharity cerified fself as exempl from a imiled assurance review in 201718, i met the
axamplon cribens and cormeclly declared itsall sxempl. "No! Coversd” howd saly be lcked
whare the ailhionty had a bmiled assirance review ol ifs 2017418 AGAR)

L. During swmmar 2018 this authority has correctly provided the proper oppaortunity for
thie axercise of pubke rights in accordance with 1he reguiremants of the Accounts and
Audit Regulathons,

M, {For lecal councils anly) - -
Trust funds (incluging charitable) - The councl met its respansiblites as a trusise. AR |

For any other fsk aneas identified by this authority adequate condrols existed (st any other risk areas on separate shanls if neaded).

Date(s) intemal audit undertaken Name of person who camied out the internal audil
\ Shepherd-Roberts

{% 8 2o/5/15 cf _ |
For Anditing Sofuiions Il

Signature of person who y f -

carried out the internal audit ME’ Diate 2?/‘?7! i

“If the response is ‘'ng’ you mus! include & note to sate the implications and action being 1aken 10 Aodress Ay Weakness in conined
idendified (add saparate sheats If needad),

"Role: i the response (8 ‘nol covered’ please siste when the most recent sbernad sudit work was dose in this area and when i s
et planned, of, if coverage is not requined, the annual internal Buct repan mus! explain why not (add separate shests if needed)

%NS <

Annual Gevernance and Accountability Return 2018/18 Par 3 Page 3 of
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Reconciliation between Box 7 and Bax B in Section 2 - pro forma

{appien in Acsounting Sistinants preparsd on an iecone and expendiliun Basie gniy)
Fieiie f0=pletn tha highlighted bos:,
HKamsg of g mailer pumhonty. Mnﬁmr:..“

Ciourty prem (ool councls, and pans h mesags oy | [Bciongranites

Tham should oniy bo @ diflsnsen botwenn ox T and Bos 3 whene e Accounting Stetemems (Socion 3 of M AGER) Fares beon procaned on 80 Ncome afd mperdies
tam and thore harve Dosh iduciments for debtoriprepeyments and ceSiorisecspit N advarco o (T yeor and Pusasn provade detals of e yes e%l adudmens:
showerg hos the ret dfemece itvin Fem s e usl o Fe dfeenon Deleedn Beaas F and B

Box 7; MEanCE L6 ad Fofawmard S66.334 00
Omact  Debfors [enter Hhss ol mepalive sormban)
1 (81,852 00
2
: e
81,853 000
Dadisct  Pavments mdde w sdeince
(prinjmryments | (wrrler Srasn a8 Neg ME NUmEeE)
1
-
Tolal deductions 181,492 D2
T3
Credinges |kt nol scks commenily Inlaaeotuns ey (CIL) necagis)
1 T1LEAR D3
2
1343800
Bk
R i i ackva ncg {must ngl inchss defered cranisinams e e
i
F
Tetal sddiizng 115800

Baw B! Total éanh ard whor sm irsesimans HTET 80
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Craating Connechions, Sugparting Communiliag
Woughton Community Council

Agenda item FC 44/19

Woughton Community Council
Investment Strategy

Policy Principles

Woughton Community Council acknowledges the importance of prudently investing
surplus funds held on behalf of the community. All investments will be made in line
with the Council's financial procedures and observations or advice received from the
Council's internal and external auditors, supported as necessary by advice from the
Responsible Finance Officer.

The Council will ensure it has adequate though not excessive cash resources,

overdraft or standby facilities to enable it always to have the level of funds available
which are necessary for the achievement of its service objectives.

Investment Objectives

1. Woughton Community Council's investment priorities are the security of
reserves and adequate liquidity of its investments.

2. Woughton Community Council will aim to maximise income from it's
investments commensurate with proper levels of security and liquidity.

3. Woughton Community Council will seek to ensure that investment income is
consistent year on year.

4. Where external investment managers are used, they will be contractually
required to comply with this strategy.

5. In balancing risk against returns, the Council is more concerned to avoid risks
than to maximise retum(s)

6. Allinvestments will be in Steding (GBP)

Specified Investments

Specified investments are those offering high security and high liquidity, made in
Sterling (GBP) and maturation of no more than one year. Such short-term investments
made with the UK Government or local authority or a town or parish council will
automatically be Specified Investments.



Creming Connechions, Svpporhing Cammundins
Woughton Community Council

For prudent management of its treasury balances, maintaining sufficient levels of
security and liquidity Woughton Community Council will use;

1. Deposits with banks, building societies, local authorities or other public
authaorities,

2. Other recognised funds specifically targeted at the Public Sector.

3. The choice of institution and length of deposit will be at the discretion of the
Responsible Finance Officer in consultation with the Chair of the Policy and
Resources Committee. Recommendations must be agreed at Full Council by
majority vote.

Non-Specified Investments

These investments have greater potential risk such as investments in the money
market, stocks and shares. Woughton Community Council will use the services of an
appointed FSA accredited Financial Advisor on the investment of these funds. The
choice of investment company will be reviewed within the first year of every new
administration following an election or more frequently if the performance of the
investments is not meeting the required objectives.

Long term investments, defined as greater than 36 months will be required to have the
appropriate level of security as all other public investment criteria.

The Council will expect the RFO to act as the Investment Manager to invest in a
balanced portfolio that will yield a consistent income/growth year on year whilst having
regard to the Council's objectives and security of its investments. The RFO will be
encouraged to consider social, ethical and for environmental factors or criteria when
selecting retaining or disposing of assets.

End of Year Investment Report

At the end of each financial year the RFO will present a report on the investment
activity to Full Council.

End of Year Investment Report

This strategy will be reviewed annually by the Policy and Resources Committee. The
Committee reserves the right to make variations to the Strategy at any time, subject
to approval at Full Council.
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Agenda Item: FC 45/19

WOUGHTON COMMUNITY COUNCIL
PURPOSE OF REPORT:
To inform council of a planning application and decide on a course of action.

RECOMMENDATION:
1. That the Council notes the report.
2. That the Council decides if formal representations should be made
on behalf of the Council.

MAIN ISSUES AND CONSIDERATIONS:

An application has been made to MK Council to re-develop the building to the
rear of the local centre that was previously the pub garden and housing for the
publican. The proposal is o demolish the existing property and build a total of
eight flats over two floors, with 4 one bedroom and 4 two-bedroom dwellings.

The application is a second submission, after there were concermns expressed by
MKC with regard to the pre-application proposals, reducing from two blocks in an
‘L’ shape, lo a single rectangular block.

The properties are being proposed by a private developer, the owner of the local
centre and car park, and will be sold at market rates. There is no provision for
‘affordable’ housing, although it is likely that these properties will be at the
cheaper end of the MK market.

Whilst the application meets most criteria for development within the locale, fitting
in with both MKC and the WCC Neighbourhood Plan, there are some key areas
of concern:

- This development is within the regeneration zone and by creating new
properties, it is possible that this will reduce the options available for any
bigger programme in the future. The Neighbourhood Plan {NP) talks about
‘redevelopment master-planning’ as an essential part of any significant
programme and this development would fall outside this.

- The rules around parking spaces for new builds are defined within MKC
policy documents and suggest that for this building, an additional 13
spaces would be needed. The applicant has provided an alternative to
this, by suggesting use of the existing local centre parking. Whilst there
may be some disagreement with the assessment provided that states that
there are a minimum of 22 'spare’ spaces, provision of space within the
car park could be used as a condition of any planning agreement.

= WOCC NP does allow for development within the local centre but is clear
that this should be ‘live/work’ units. The applicant has suggested that this
was to protect the shop fronts, rather than to prevent further developments

Page 1 of 2
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and is linked to the potential for flats above shops (which is not possible in
Netherfield). It is worth noting that the original 'pre-application’ submission
was responded to by MKC that this wouldn't be supported as the
application was not consistent with this policy (WN16).

There are also clear benefits to this application:

Additional housing, especially of this size, would be helpful for the parish
and may enable some local people to access the housing market

The properties would mean that the current run down and unpleasant
space would be redeveloped, providing additional dwellings (currently one
dwelling, to be replaced by 8)

There would be additional income via the precept for WCC through the
additional properties

There is the potential for this development to provide much needed
‘oversight' of an area that is subject to some ASB, nuisance and similar
{although this could also be considered a negative for anyone living within
those properties).

FINANCIAL IMPLICATIONS:

Additional property equates to additional income via precept.

STAFFING IMPLICATIONS:

MNone

OTHER IMPLICATIONS:

Mone noted.

BACKGROUND PAPERS:

Planning application form and plans

AUTHOR

Steve McNay - Council Manager

Page 2 of 2



Development Management

Plarining and Transpaort
K Civic Offices
1 Baxon Gate East

Cantral Miltan Haghes

milton keynes council MK 3E.
[P ey [ i g T e o)

Tel: 01208 262358
E-madl: dcadminimiiton-keynes. gov uk

Application for Planning Permission.
Town and Country Planning Act 1980

Publication of applications on planning authority websites,

Please note 1hal the information prosided on this application form and in supporting documants mey ba pubkshed on tha Authonfy's websia, If
yau require amy furthar clanfication, plesss cantact the Authonty's planning depanrmenl.

1. Site Address
Mumber |20 -
Saiffix .
Fropeely name Lard i the rear -

I a—— e —
Address line 1 Farthing Grave
Addrees line 2 [Memarheld

]
Address ine 3 N
B e i
Poslcode MIKE 4JH - B

Deacription of aRe DCALON MUl be compilebed if postande |5 nol knowT:

Easting (1) astaT4
Marthing (y] 2I6THS ]
Desoriglion

\Lend 1o the rear o |

2. Applicant Details
Title li_' _i
el —
|
|

Sumame |'I-'l'||d'-'il'l' Lid

Company name

Address e 1 o agant

fodress bne ¥

Addreas lne 3 |

Tawnicity ' |

Country |

Planning Porial Refessnce: PR-OTE2I618




2. Applicant Details

Postooda
Primary numbar i a o |
it | - — '—I
Fax number I o - |
Emall address .
Are you an agend acting on behal! of the applicant™ “ Ve= o
3. Agent Detalla
Title |n.'r i -
|
First nama sam o |
Surnaims .Dh.- N - o —
Company rams [Em;h Jonkins Lid - |
Actdrass ing 1 Is Warenvad - |
Acddress ling 'Warren Park N |
Auidress live 3 [0 Wotvarton ’
Torame'city hﬂmﬂa:m _ |
Country r —= —
= = ———a
Pasioode ME 12 MW
Primary numbssr P |
Secondary numbssr [
Fax number -
Email HTbﬁn;rimuﬂm ok
4. Site Area
bl ) |
Limig ';qmmn -

5. Description of the Proposal
Flgsapa descibe details of the praposed development or works including ary chanpe of use
H you are apphying for Technical Detnils Consent on a sie thal has besn granted Permission In Principle, plaase inchads the refevant detals in the desoriglian

Demoiition of sxsting acoommodation, smetion of wo-stoey residential building comprising § Bafled cwellings (47500, 4x1Bad), 8nd assocated works

Hag the work or change of use already started? Yex o+ Mo

Planning Ponal Redarence: PP-0T620618



6. Existing Use
Flzase deacribe P curend use of the sl

Faremer pu.rl:-a gﬂ:l:.iﬂ'l'l [.Hi u== class) and ancilary maragers nm

la the site asrently wacant? = Yies B

H Yes, pleasa describe the last wsa of the sl

'Former pu garden (A4 use class) and ancilary manager's sccommodalion

SR ]

Winan did ;s we end
il lrowmi | 7
MY [ g

Dwes the proposal invalve any of ke fallowing T B Yes, you will need to submit an appropriste contamination asssssmant with your application,

Land which s kngwn o ba contamingied Yea & Mo
Land whane comamination i suspecied for o o padt of the &ha . Yag = Mo
A proposed wuse that would be partculany vulnerable 1o e prasence of contamination Yag = Mo
7. Materials

Dioes the propo sed develapmeni reguing any malerialk o be used? s Vet i HB

Pleage provide 8 description of existing and proposed materiaks and fndshes te be used (ncluding type, colour and name for each material):

Wialls
| Daseriphisn of exisling materials and frishes (opsonal)
D;w-wm .-.fpmmnd nuir?-.h:rn:d finishes: Uppar. rendi Snish pairted light grey |
Lo M@merﬂﬂﬁﬂw ]
Rood
Dasoription of axisting matesials and Freshes {opBianal). l
Dscrption of preposad matssiin and fnithas lwmm profike cdding (mersn grey]

P

Wingdoms |

Deecscription of exteling malenals and finishes [optional):

Deseniplion of propoded materials and finishas: |mﬁmmmﬂmhhmmm1 i

Are you supplying addifonal informaticm on submitied plans, drawings of 3 design and acoess statament? = Yos . Mo

Il &3, please siate references for fhe plans. drewings andlor design and access siatement

Flease see covaring latiar

8. Pedestrian and Vehicle Access, Roads and Rights of Way

15 B ey OF @b wehitulas acceas proposed o or from the public highway? Yex = Mo
I5 0 revay or lfered pedesirian access proposed o or from the public hgheay? o Vil L Mo
Arg Thirn BTy Nive EriBlic F0s 1 be provided withon the it R
Ar Tarn ary R gl fghls of way o be provided within or sdiscent to th sha? Yed =Mo

Flarming Porlal Reference: PP-O7E6 30810




8. Pedestrian and Vehicle Access, Roads and Rights of Way
Do the propoksls reduing any diversipnsednguishments andfor creation of rights of way 7 ¥es s Ma

M yau arresered ‘Yo o any of the abova guestons, please show dertnils on your planaideamings and stale ther refananoe mumben

Fipase ssa paverng kesiar

8. Vehicle Parking

Iz wehick pairking relevant b this progosal?

Yos = Mo
10. Trees and Hedges
Auw Ehere irees or hedges on tha propesed developenent site? ¥es = Mo
Arclion Arg lhere Bees or hedges on land i@ the propased development site fhal could infusnce fie Yas = Mo

developman| of might &8 mponant a5 parl of the local landacaps characier?

H ¥as ta aithir or both of the abave, you wﬂu prowide a full frea survey, al the discretion of your local plannirg sutherity, If & tree sumvey ks

d, this and the sccompanying plan Id be submithed alongside your ?:Flh:lllw. Vour h:ﬂnhmlrz should make clear on s
- |HH|'H|:'U'I'IIII-IF'H}'H1HH m, i accordamnce with the cunmen AT: Trees in relation to design, democl@ion and construction -
ecommandatons’.

11. Assessment of Flood Risk

I5 the ste within an area &f righ of Rooding? (Refer 1o the Emaronment Agency's Flood Map showing flood zones 7 and 3 ek = Ma
and u-r:mqtur:LI Errviranmment Agency standing avice ard your local planning au reguiratents for information as
NECESSary.

If Yos, you will need to submit a Flood Risk Assessment to consider the risk to the propossd ite,
& your progasal within 20 metres of & watencoursa (e.g. fiver, stream or beck]? Yo = Mo

Wl tha propoesl increase the flood risk elsewhare™ Yes * Mo

Howr willl guface water be disposed af?
[ Sustainable drainage system

[ Extzting warter coursa

[ Spakeway

= Main sasar

Pordilake

12. Biodiversity and Geological Conservation

Is thars a reasonable likelihood of ihe following being affected adversaly or consarved and enhanced within the application site, or an land adjacent to
or near the applisplion site?

To aesiat in answering this question comectly, please refer to the halp text which provides guidance on delrmimning & any important blodivarsity o
geological conservation festures may be present of nearty. snd whethor thoy arc likely to be aflected by the propesals.

a) Protecind and praadily speces

e, on the developmenl sza

Yag, on land sdjacent io of near the proposed deveiogm s
= Mg

b) Detignaied siles. importard habadats of alher Biodiversity fealures
Yes, on the dewelopment sile

¥es5. on land adjacent ta or near the proposed davelapresnt
« Mo

Planning Ponial Relerence: PR-OTE2OE14




12. Biodiversity and Geological Conservation

) Features of gentogisd consaration iImpoRance:
= YiEE, o T devehopena nl Sils

. Yex, on land adjacent %o or near the proposed dewsopemant
= Mo

13. Foul Sewage

Pleata etale how loul srwage is fo be dsposed of

[(ning Sewar

[l =aptic Tank

[[IPackage Traatmant plank
| |Ceas PH

[_lcemar

= Linknown

A you proposing fo connedt io: the existing drainage sysbem 7 U¥es LMo & Linknagn

14. Waste Storage and Collection
Doy thee plars incorporaie areas 80 slons and akd the cobecion of wasle? = Vas L Ha
It Yes, please proside datalls

| Bin slovm ama

Hael arrangamanis been made hor (ke separale siomge and collechon of recy dable wasta? EYes o M

If Y&k, pipasn provide delails

Bin minre area

15 Trade Effluant

Dioes e proposal involve the need (o dspose of rade efffvents or frade wasin® Yes = Ma

16. ResidentialiDwelling Units

D b ih in the infermation requirermnaents for this question that are not currently available on the system, if need o su detalls of
Residentiall lling Units for your application please follow thess sieps: b Pely

1. Answer ‘Wo' io 1 guestion blow:

Z. Downdoad and complete this supplementary information lempilate (POF);

3. Uplead it @2 & supporting document on this application, using the pplementary information templabe” documend bype.

This will prowide the kocal authority with the reguired imformaticn to validabe and deteeming your Applealion.

Dhoes your proposal ingiude the gain, loss or change of uss of residerrial units? = Yes MO

Plaase select ha praposed housing calegones that ane relean! o your progasal,
= Marke]

_|Sodial

L Intarmadiate

|| Moy ‘Warker

Aadd ‘Markel’ residantal nks

Pianrang Porial Relersnce: PP-0TE20619




16. Residential/Dwelling Units

Marikat: Proposed Housing
Mumbet of bedmoms
R — = —-
1 | z I 3 4+ | nknosn | Total
FlalaMasaneties [ 4 4 i ] o [ &
—— ] - —_—f
Tatal 4 L [ 0 | o 0 &
Please solec] tha axisling houging caleganies thal are relevant ko your proposal
[+ marat
| %ocal
irisrmedaie
ey Waorker
Addd ‘harkal’ resicanlial units
Markot: Existing Housing
MNumber of bedmams
- I T —
i 2 . 3 44 | Unknowin Toial
b —
Flarafdatzonemes 0 1 | L o 0 1 I
] - E || i — i
| Total L] 1 a ] o 1
Totaf proposed residenbal ks B -
Tolal existing residental units 1 o . ==
17. All Types of Development: Non-Residential Floorspace
Dioes your proposal (meoke the lcss, gam or dhange of use of non-residential Aocrspace? _Yee & Ma
18. Employment
Wil the proposed divelapment requirs the employment of any staff? O¥em = Mo
18, Hours of Dpening
Ana Hewm of Openng mlevand to ths proposal Yes = Mg

20, Industrial or Commercial Processes and Machinery

Pleass describe the acivities and prodgecsses which would be carried out on the site and the end wchs inchiding plart, verdlalicn or air candioring.
inchige e ype of machinary which may be instalied om sibe: = Lo : i ; - Fitaos

l& ihe proposal i a wasie managemen dewiopmant Yas = Mo

Hf this is a landfill application you will need to provide further information before your application can be determined, Your waste planning auth
Bhould make it clear what information it requires on its website YT B Fw planning authority

Flanreng Portal Reference: PP2OMEZ61%



21, Hazrardous Substances

Dwyees he proposal invaleg ihe use of siodage of any hazardows subsiances? UYes s No
22, Gire Visit
Can Iha site be seen from a public road, public focspath. brdieway or eiher public land? i YeE . O Ma

Hithe planning suthofity nseds o make an appointment % canty ol a site visst, whom should they contact?
& Thi agant

— Tra appicant

. \CEher persan

2. Pre-application Advice
Has assistance or prior Aovics besn sought from the looal authordty abeul hes. aaplication? s Yes o Mo

:1-;:"' Iﬂlf.l-l compise the following information aboist the advics you were given (this will halp the autherity ta deal with this ap plication more

Officer naime:

Tils | 1
First name 'Zam |
Eumame ﬂ-ﬂﬁr |

Ralerance 18014 18/PRELAR 1

Diale { Must e pre-appdicalion submission)
oxoBzolE

Dretasis of he pre-appication advice mcsived

Fhm:nﬂmmngh&#-

24. Authority Employee/Member

With reapact to the Buthaority, is the applicant andlor agent are of the following:
{2} @ member of stafl -
{B) an elected member

E]I"HI'I:H i 8 member of siaff

b relabed 1o an aleched member

1 5 an imporiand prindgiple of decision-malkng that the process |5 opsn and (rans parenl. ¥ i Ma
For the purposes of this question. “related 10° maans relabed. by bith or otheraise, dosaly snough ihal 8 lae-minded and

informed obsanar, having consdensd the tacts, would conclude that thens was biss on the part of the decisien-makes in

e Local Planning Authanty,

Do any of the abova sielemenis apoly T

25. Ownership Certificates and Agricultural Land Declaration

CEF['I'IEE!LE‘?F CAWNERSHIP - CERTIFICATE A - Town and Country Planning (Development Mansgement Procedure) (England) Order 2015 Certificatn
[Tal: ) E

I eortifyTho applicant cerifies thet on the diy 21 days before the date of this appEcation except ciiithe applicart was the swner® of
m:l-ulmlmﬁ ar building to which the app ralades, and thet none of the land to which the appl nmmuplz,n is part of, an mul:r;i
*'ownor 15 8 pirasn with a frechald inderest or leasehold inberest with &t easi T years boft to run. ™ i ineral ' has the i

reference to the defintion of ‘ngricultural tenant’ in section 658) of the Acl L e Sk tme sl

WOTE: You should sign Certificate B, C or D, ax approprists, if you are the sals owner of the land or bullding o which the a

larid is, or is part of, an agriculural hobding. ! ing palication relates but the
Person mole

- Tha Bppdcant

= The agenl

Flanning Porlal Felerence: PR-OTGZ9510




25. Ownership Certificates and Agricultural Land Declaration

Tite |nt '
Firsd mamsp iﬁarn

Sumame i

Dheclaratcn dats 1052018

(DEVMMY YY)

| Declarasion mads

26. Declarstion

Lven hasradiy apply 19 planning permission'sonsent as described in this ko and the scoom panying plans/drawings @nd addilional information. Vwa confim _
theat, 1o e best af myfour knowledge, any tacts staled ane tnss and anoumbe and any opricns given ane the genuine opinions. of the person(s) ghing Bom. [+

D= [cnnot be pre- Mf.ﬂ'
application)

L

Planning Portal Relerance: PP-OTG20619




Location Plan

Application Site Area = 0.07 hectares

description

date

Chard Mame Wﬁ@iiﬂw Ltd

Project hame | Farthing Grove, Netherfield, Millon Keynes, MK4 8JH

Draaing fille Location Plan

Jab Mo g o Eﬁ-ﬂ; Sratus
608- 11-16 ﬁ 11250 @A |
- - ==
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Eaisting Lioading asd

Existing Unit / /
_ x_x H Compass Unit

"™ Proposed New Flats af rear of . .
existing retail units Farthing Wildview Ltd
Grove — _
MNetherfield e
Milton Keynes, MKS 4JH Proposed Block Plan
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